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AGREEMENT 

 

AGREEMENT entered into, by and between the School District of the Oxford Community 

Schools, hereinafter called the "Board," and the Oxford Education Association, a voluntary 

organization, hereinafter called the "Association." 

THEREFORE, the following articles represent the conditions which have been agreed 

upon: 

 ARTICLE I 

 RECOGNITION 

A. The Board hereby recognizes the Association as the sole and exclusive bargaining 

agent as defined in Section 11 of Act 336, Public Acts of 1947, as amended, for all certified 

teaching personnel employed by the Board, whether under contract or on leave, as well as for 

such personnel who have been laid off from bargaining unit positions regarding their rights 

pursuant to this Agreement.  "Teacher" as defined shall include K-12 classroom teachers, 

counselors, librarians, teacher coordinators (i.e. Cooperative Education, Title I Reading, etc.), 

special education staff members, social workers and psychologists, and family school liaisons.  

Specifically excluded there from shall be substitutes, community and adult education instructors, 

Superintendent, Assistant Superintendent, Deputy Superintendent, Associate Superintendent, 

Principals, Assistant Principals, Directors including Athletic Director, and all other administrators.  

B. The parties agree that each teacher employed will be required to sign an individual 

contract of employment.  The individual contract is subject to a collective labor agreement 

negotiated by the Board and the Association as exclusive bargaining agent of teachers employed 

by the Board. 

C. The terms "teacher(s)" or "employee(s)," singular or plural, when used hereinafter 

in this Agreement, shall refer to all personnel represented by the Association in the bargaining 

unit as defined above, and references to one gender shall include the other gender. 



 
 

4 

ARTICLE II 

 NEGOTIATION PROCEDURES 

A. The terms and conditions of employment provided in this Agreement shall remain in 

effect throughout the entire term of the Agreement unless altered by mutual written agreement 

between the parties. 

B. June 1 of the calendar year preceding the expiration of this Agreement and upon the 

request of either party, negotiations will be undertaken for a successor Agreement. 

C. Neither party in any negotiations shall have any control over the selection of the 

negotiation or bargaining representative of the other party, and each party may select its 

representatives from within or outside the school district.  While no final agreement shall be 

executed without ratification of the Association and the Board, the parties mutually pledge that 

their representatives will possess all necessary power and authority to make proposals, consider 

proposals and make concessions in the course of negotiations. 

D. If the parties fail to reach an agreement in any such negotiations, either party may invoke 

the mediation machinery of the Michigan Employment Relations Commission. 

E. None of the above provisions shall preclude the ongoing consideration and resolution of 

issues relevant to this Agreement.  The parties therefore agree to the establishment of a 

Continuing Contract Committee to serve this function and others specified in the Agreement.  

The composition and operation of the Continuing Contract Committee will be mutually agreed to 

by the parties. 

ARTICLE III 

 MANAGEMENT RIGHTS 

A. The Association recognizes that the Board, on its own behalf and on behalf of the electors 

of the school district, hereby retains and reserves unto itself, without limitation, all powers, 

rights, authority, duties and responsibilities conferred and vested in it by the laws and 

Constitutions of the State of Michigan and of the United States, including but without limiting 
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the generality of the foregoing, the following: 

1. The right to the executive management and administrative control of the school 

system and its properties and facilities, and the activities of its employees during working 

hours; 

2. The right to hire all employees, and subject to provisions of the law, to determine 

their qualifications and the conditions for their continued employment, or their dismissal 

or demotion; 

3. The right to determine the work schedules, the hours of the working day and the 

duties, responsibilities and assignments of all employees represented by the Association; 

4. The right to adopt reasonable rules and regulations. 

B. The exercise of the foregoing powers, rights, authority, duties and responsibilities by the 

Board, the adoption of policies, rules, regulations and practices in furtherance thereof, and the 

use of judgment and discretion in connection therewith shall be limited only by the specific and 

express terms of this Agreement which are in conformance with the laws and Constitution of the 

State of Michigan and the laws and Constitution of the United States. 

 ARTICLE IV 

 ASSOCIATION AND TEACHER RIGHTS 

A. Right to Organize - Pursuant to the Michigan Public Employment Relations Act, the Board 

hereby agrees that all its employees, as defined in Article I, shall have the right to organize, join 

and support the Association for the purpose of engaging in collective bargaining or negotiation 

and other lawful concerted activities for mutual aid and protection.  As the duly elected body 

exercising governmental power under color of law of the State of Michigan, the Board undertakes 

and agrees that it will not directly or indirectly discourage or deprive or coerce any teacher in the 

enjoyment of any rights conferred by the Act or other laws of Michigan or the United States, and 

further, that it will not discriminate against any teacher with respect to hours, wages or any terms 

or conditions of employment by reason of membership in the Association, participation in any 
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activities of the Association or collective professional negotiations with the Board, or the 

institution of any grievance, complaint or proceeding under this Agreement or otherwise with 

respect to any terms or conditions of employment. 

B. Association Bulletin Boards - The Association shall have the use of one (1) bulletin board 

in each school building, which may be used for matters relating to the official business of the 

Association.  These bulletin boards shall be located in the teacher lounges, or at such other 

mutually agreeable location as may be determined in each building. 

C.  Association Representatives - The Association shall designate building representatives in 

each school building.  The names of the designated building representatives will be provided to 

the Board by October 15 each year.  Building administrators and Association representatives shall 

meet when necessary for the purpose of reviewing administration of the contract and resolving 

problems which may arise.  These meetings are not intended to bypass the grievance procedure, 

nor to impede the operation of the Continuing Contract Committee. 

D. Access to Public Information - The Association shall have access to available public 

information concerning the school district, and such information shall be furnished in response 

to a reasonable request.  A reasonable fee as established by the Board, not to exceed the fee 

established by the Board for providing copies of public documents, may be charged for copies of 

any requested documents. 

E. Use of School Buildings - The Association and its members shall enjoy the use of school 

building facilities for meetings outside of school hours on the same basis as any other group, 

consistent with established Board policy and in accordance with established application 

procedures. 

 F. Use of Inter-School Mail - The inter-school mail system shall be available to the 

Association and its members for distributing materials related to official Association business. 

G. Use of School Equipment - The Association and its members shall have the privilege of 

using school district equipment, when such equipment is not otherwise in use, upon consent of 

the building principal or other designated administrator.  The Association or member shall pay 
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for all materials incidental to such use at school district cost. 

H. Notification of Alternate Use - The parties agree that when individuals or groups use 

classrooms, facilities and/or equipment (school owned or individually owned) disruptions can 

occur which may impact on the quality of education students receive.  To minimize such impact, 

the appropriate administrator agrees to notify affected staff in advance when classrooms, 

facilities or equipment are to be used by anyone other than the regularly assigned staff members, 

except in emergencies.  Complaints by affected staff members regarding such use shall be made 

to the principal or other appropriate administrator.  Affected staff members shall be advised of 

the disposition of their complaints. 

I. Parking Availability - Adequate parking facilities shall be reserved for teachers at all school 

buildings.  Every attempt will be made to keep the parking facilities clear and usable. 

J. Access to Personnel Files - Teachers desiring to review their personnel files shall make 

prior arrangements with the Board office, and the Superintendent or his/her designee shall be 

present during the time teachers are conducting their reviews.  Teachers requesting copies of 

documents from their personnel file may be charged a reasonable fee for the copies, not to 

exceed the fee established by the Board for providing copies of public documents. 

K. Payroll Deduction - Upon appropriate written authorization from a teacher, the Board 

shall make deductions from the salary of that teacher, and make appropriate remittances on 

his/her behalf to MPSERS, annuity plans or custodial accounts, or any other plans or programs 

approved by the Board. 

 1. CCC and administration will mutually agree upon 403b providers.  All providers 

must meet IRS regulations.  To become eligible for payroll deduction, a company or carrier 

offering annuity plans or custodial accounts must have a minimum of ten (10) 

participants, a majority of whom are Association members, and the maximum number of 

such companies or carriers approved by the district shall not exceed twelve (12).  

 2. If the number of participants drops below ten (10) for an established provider, the 

participants can continue to contribute to that 403B and remain with that company.  
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However, no new employees may sign up with that provider.  The provider will be given 

a three-month notice prior to reaching a “frozen” status. 

L.  Release Time for OEA President – As long as the district and the OEA continue to work in 

a collaborative style, the district may approve the release of the OEA President for up to ½ of 

each day.  This release time is to allow the President to meet with members, representatives and 

administration to resolve issues, if possible, in a spirit of collaboration.  This release time will be 

reviewed annually by June 1 for the next school year.  Feasibility for this release time will be 

based on cost, scheduling, and the needs of the district and the Association.  Payment for union 

release time will be subject to state law (i.e., union reimbursement for retirement costs, salary, 

etc.). 

ARTICLE V 

 UNION PROVISIONS 

General Provision - Membership in the Association is not compulsory.  The Association is required 

under this agreement to represent all of the employees in the bargaining unit fairly and equally 

to the extent provided herein and under the law.  The terms of this Agreement apply equally to 

all employees in the bargaining unit and not only to members of the Association.  

ARTICLE VI 

 SCHOOL YEAR AND SCHOOL DAY 

A. School Calendars -   The school calendar for each year of this agreement will be agreed 

upon and outlined in Appendix A (based on applicable law).   

1. Professional Learning/Curriculum Development – The OEA recognizes that two 

additional days for work on curriculum or district-wide initiatives were not utilized 

at the secondary level during the 2019-2020 school year. The district will retain 

the right to utilize these days prior to the expiration of this contract according to 

the provisions below.  Failure to utilize these days during the term of this contract 

will constitute permanent forfeiture of these days.  These days will be scheduled 
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for work on curriculum and/or used for pertinent professional learning and will be 

paid at a rate of one-hundred ($100.00) per day.  These days will only be scheduled 

during the week prior to the first teacher work week of the school year or the 

week after the final work week in June.  Every effort will be made to schedule 

these days within the first two or three business days before the start of the school 

year (in August) or the first two or three business days after the last day of school 

(in June).  Notification of the dates for these days will be provided as soon as 

possible, but no later than January 1 of the year in which the days will be 

scheduled (either in June or August).   

B. School Closing - In the event school is closed for students due to inclement weather or 

other emergency causes, teachers shall not be required to report for duty, and the day of 

instruction shall be rescheduled as provided herein.  Teachers shall not receive additional 

compensation, including but not limited to additional salary or paid leave days, for rescheduled 

days of instruction.  

1. Any days that schools are closed for students due to inclement weather or other 

emergency causes, which are not required to be rescheduled by statute or appropriate 

governmental agency and which do not result in a loss of state aid funding to the school 

district, shall not be made up or rescheduled.  If, due to a statutory change or 

modification, the school district can count days school is closed for students due to 

inclement weather or other emergency causes as days of pupil instruction for state aid 

purposes, and/or if the district is not required to make up days of student instruction 

without a loss of state funding, teachers shall not be required to make up days school is 

closed for students as a result of inclement weather or other emergency causes and shall 

not lose pay or paid leave. After 30 hours of cancelled school due to inclement weather 

or other emergency causes, the OEA and superintendent or designee will determine 

whether to make-up the time through additional student days/hours or professional 

development days/hours, as permitted by law.  



 
 

10 

2. Teachers that are assigned to work at Oxford Virtual Academy (OVA) recognize 

that OVA continues instruction when seated instruction might be cancelled due to 

inclement weather.  If a teacher is assigned to work at OVA on a day that is cancelled for 

seated buildings, the teacher will still be expected to fulfill any previous OVA work that 

was scheduled.  In the event that the district is required to make up days of instruction 

that results in a teacher working beyond their contractual day requirement, that 

additional time will be paid at the teacher’s per diem rate. 

3. If teachers are absent as the result of illness or approved personal business on a 

day school is closed as a result of inclement weather or other emergency causes, sick 

leave days will not be deducted if the cancelled day is to be rescheduled later in the school 

year.  If such absences occur on a cancelled day which is not to be rescheduled, sick leave 

days will be deducted only if the absence is a continuation of a series of one or more 

absences for which such deductions would normally be made. 

4. If cancelled days of instruction are required to be rescheduled, any recess periods 

in the calendar excepting legal holidays may be modified upon mutual agreement 

between the Board and the Association.  Either party may request such modifications, but 

mutual agreement must be reached no later than thirty-five (35) calendar days prior to 

any scheduled recess involved.  Absent such agreements between the Board and the 

Association, all cancelled days of instruction which must be rescheduled shall be placed 

at the end of the school year and appropriate calendar adjustments shall be made. 

C. General Teaching Hours - The teacher workday will be seven hours and thirty minutes in 

length.  On days preceding a holiday, vacation, or recess, however, the teacher workday shall end 

as soon as the student buses have left.  Unusually late buses will not be the responsibility of the 

teachers on such days. 

1. Alternative Schedules - The teaching hour guidelines for the various levels of 

instruction which are outlined in Sections D, E and F below will not preclude the adoption 

of professional development or similar alternative schedules.  Any such alternative 
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schedules will be implemented only upon mutual agreement of the Board and the 

Association, and no such schedule will result in any significant alteration in the overall 

instructional responsibilities of the teachers involved. 

2. Duty Assignments - Teachers may be assigned duties before and/or after the 

regular class schedule as determined by the building principal or designee.  In making such 

assignments, the needs of the school district and of the affected teachers shall be 

considered.  It is the responsibility of the teacher to participate in meetings with parents, 

staff, and/or students regarding individual student concerns (i.e., IEPs, Assist Teams, etc.) 

during this duty time.  Advance notice will be provided whenever possible.  When other 

assignments are not in effect, such time may be utilized as preparation time. 

3. Duty Free Lunch - An uninterrupted duty-free lunch period of at least thirty (30) 

minutes will be scheduled for teachers, and in secondary buildings, at least five (5) 

minutes of passing time to or from lunch period will be scheduled in addition.  The 

exception to this is the Bridges Alternative High School program.  These staff members, 

as part of the program, supervise students during the lunch period (with no additional 

compensation). 

a. On days where instructional time has been reduced as the result of 

adopting an alternative schedule, the length of the uninterrupted duty-free lunch 

period may also be reduced by mutual agreement of the Board and the 

Association. 

b. Teachers may leave their building during lunch hour unless it is determined 

by the building principal that there is a specific need for a teacher to remain.  

Teachers should inform their principal or designee if they intend to leave the 

building during lunch hour, and will request permission of the principal or 

designee if they wish to leave at other times during working hours. 

 4. Traveling Teachers - The teaching schedule of teachers assigned to more than one 

building will be determined by the administration, subject to the provisions of this 
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Agreement.  The appropriate administrator(s) will consult with each traveling teacher in 

developing his/her schedule, and upon the request of an affected teacher, shall meet with 

him/her to reach a written agreement on expectations regarding attendance at staff 

meetings, exam schedules, participation in parent-teacher conferences, conference time 

and any other related matters deemed necessary by either party.  If an agreement is not 

reached, the Continuing Contract Committee shall meet within two (2) weeks thereafter 

to resolve any area(s) of disagreement.  In arriving at an agreement, the parties should 

consider the proportion of the teacher's time spent in each building, and required for 

travel between buildings.  They will also consider the value of an uninterrupted 

conference period, and if one cannot be provided should assign the longest conference 

segments possible, in no case less than twenty (20) minutes in length.  If the prep time is 

occurring at the beginning of the student day, 15 minutes would be allowed to count as 

prep as long as it does not conflict with other regularly assigned duties (if applicable).  The 

intent is to provide conference time in minimum intervals of 30 minutes.  On occasions 

when traveling teachers are unable to make their assignment, they will notify the 

principal involved as soon as possible.  On occasions when the schedule of such a teacher 

is altered, the principal will notify the teacher involved as far in advance as possible.  A 

teacher whose regular assignment to a combination of early and late start buildings 

results in him/her working beyond the contractual workday as defined in Article VI(C) will 

receive five-hundred dollars ($500) per semester that these circumstances exist. In the 

event that the teacher agrees to modify their schedule to keep the workday within the 

limitations set in Article VI(C) (seven hours and thirty minutes), the teacher will not qualify 

for this payment.  Any such payments made to teachers under this provision shall be made 

at the conclusion of each semester. 

5. Substituting by Full Time Teachers - Substituting by full time teachers will be 

limited to emergency situations, i.e. situations when the administration has attempted to 

contact all district substitutes and has found none available to assume the necessary 

assignment(s). 
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a. Teachers may volunteer to substitute in emergency situations during their 

conference periods or at other times they do not have instructional 

responsibilities.  If no teachers volunteer, teachers will be assigned to perform this 

duty in reverse order of seniority by building, with the provision that teachers may 

decline assignment on a specific day as long as they fulfill their obligation during 

each assignment cycle.  Teachers so substituting will be paid at the rate specified 

in Schedule D of Appendix C. 

b. Teachers will not be required to substitute in lieu of their regular duties 

except in emergency situations when the necessary assignment(s) cannot be 

covered under the provisions of Section (a) above.   Every attempt will be made to 

avoid such substitute assignments, and to distribute them equitably when they 

are unavoidable.     

1. When an emergency substitute is required at the elementary level 

because a regular substitute cannot be secured, the following   solutions 

may be utilized to ensure adequate classroom coverage is secured.  

Because different buildings have different options, it is expected that the 

building administrator will collaborate with teacher leaders or 

representatives to determine what options are least disruptive to the 

educational environment.  Although the administrator must make the final 

decision, collaboration will be utilized in developing a coverage plan when 

needed.  The following solutions are in no specific order: 

 i. Teachers who are available during “prep” times when they 

are not assigned instructional responsibilities. 

 ii. Administrators will assume this responsibility if they are 

available.  

 iii. Non-classroom certificated staff (e.g. reading staff special 

education ancillary, counselors, etc.). 
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 iv. Elementary “specials” will be cancelled so that these 

instructors can be utilized in the classroom if necessary. 

 v. Special education classroom teachers will be utilized when 

absolutely required. 

 vi. Students will be “divided up” among other classrooms. 

 vii. Paraprofessionals or Interventionists who are approved as 

substitute teachers. 

2. Compensation for undertaking such assignments will vary 

according to the circumstances of the individual situation, but should be 

handled according to the following guidelines. 

i. When teachers are assigned during what would otherwise 

be “free” (i.e. non-instructional) time, they will receive direct 

compensation as provided for in Schedule D of the contract.  (extra 

prep time above the minimum will be taken into consideration 

when formulating a plan). 

ii. When specific programs cannot be so identified, the same 

amount will be provided for “generic” use in the building. 

iii. Teachers who give up “specials” as a result of implementing 

the above mechanisms will be compensated directly as provided 

for in Schedule D.  

3. Discretion should be used in the implementation of the above 

guidelines to avoid repeatedly calling on the same individuals to assume 

these responsibilities, and to avoid unduly concentrating “extra” funding 

in certain programs at the expense of others. 

6. Substituting by Part-Time Teachers – The Board may employ part-time teachers 

as long term substitutes, and compensate them according to the schedule established for 
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such assignments.  Part-time teachers who substitute intermittently in addition to their 

regular duties will be paid at the rate specified in Schedule D of Appendix C, rather than 

at the regular substitute teacher rate.   

D. Elementary Teaching Hours - No elementary classroom teacher will be assigned more 

than 1670 minutes of student instruction time during a typical five day week, i.e. an average of 

334 minutes per day, exclusive of recess and special teacher instruction.  Scheduled annual 

instructional time will not exceed five (5) hours above state mandated instructional time.  

1. Elementary classroom teachers in grades 1 through 5 shall have an average 

minimum of 270 minutes per full week of instruction (over two week window) designated 

as preparation time at a minimum of 30 minutes per day in addition to any unassigned 

time before and/or after the regular class schedule and during recess.  The change in 

preparation time for elementary classroom teachers was made based on current prep 

time schedule for 2017-18 (change made beginning 2017-18).  Should an adjustment be 

required based on revised specials scheduling, the number may be adjusted back to 240 

minutes per week (240 in place in 2016-17).  If this occurs, the language regarding 

elementary morning professional development will be re-negotiated.  Special teacher 

instruction will be scheduled so as to provide the designated preparation time as 

equitably as possible. 

2. IB Collaborative morning time for elementary staff will be condensed from 18 

sessions (2016-17) into nine (9) for the 2017-20 school years (will follow same time 

schedules).  In addition, two of the (half-day) PD sessions scheduled near the end of the 

trimesters will be used for Records (near the end of the 2nd trimester and the 3rd 

trimester).  Starting in 2018-19, two additional half days will be scheduled as Early Release 

on the Elementary Calendar (one for Professional Development, one for a Work Day). 

3. The schedules of kindergarten and other elementary instructional staff members 

will be made as comparable to those of the regular classroom teachers described above 

as possible.  When the special teacher instruction required by Section 1 above results in 
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less than comparable schedules for the teacher(s) providing it (taking into account the 

student passing time and teacher travel time involved in these assignments), such 

teacher(s) may be assigned other instructional responsibilities for which they are 

qualified, or if necessary to bus, recess or other supervision duties to create greater 

comparability.  

4. Except in cases of emergency or inclement weather, classroom teachers in the 

elementary schools will be relieved of recess duties.  The building principal or designee 

shall determine the need for indoor recess due to inclement weather. 

5. Elementary teachers may be assigned to assist in the arrival and dismissal of 

students.  These duties shall be assigned as equitably as possible based on unassigned 

contact minutes.  The need for supervision will be shared with CCC prior to 

implementation. 

6. To the extent necessary to meet state mandated clock hour requirements, all 

teachers assigned full time to elementary buildings will be expected to provide 

continuous supervision on a rotating basis during all scheduled student recess periods.    

It is understood that while this responsibility may require deviations from the limitations 

outlined elsewhere in this section, it may not interfere with the duty-free lunch period 

specified in Section C3. 

E. Middle School (6th, 7th & 8th grades) Teaching Hours - No middle school classroom teacher 

will be assigned more than 1670 minutes of student instruction time during a typical five day 

week, i.e. an average of 334 minutes per day. Scheduled annual instructional time will not exceed 

five (5) hours above state mandated instructional time. 

1. Teachers voluntarily agreeing to teach an additional student class period shall be 

paid in accordance with Schedule B of Appendix C.  It is agreed that middle school student 

instruction shall encompass both scheduled class time, and the passing time between 

classes. Therefore, teachers are expected to help monitor and manage student behavior 

during passing time. To accomplish this task, teachers need to consistently stand at their 
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doorway or in the hallway by their classroom during passing time.  

2. All full-time middle school classroom teachers will have a conference period equal 

in length to one (1) regular class period.  Librarians, counselors and others in full-time, 

non-classroom assignments are entitled to a similar daily preparation time, and may 

request that it be scheduled during a specified period.  Individuals assigned part-time to 

any of the above positions are entitled to daily preparation time proportionate to the 

length of their respective assignments. 

3. The schedules of other middle school staff members will be made as comparable 

to those of the regular classroom teachers described above as possible. 

4. Bus duty shall be equitably shared by middle school teachers, as required at the 

end of the school day. 

F. High School Teaching Hours - No high school classroom teacher will be assigned more 

than 1670 minutes of student instruction time during a typical five day week, i.e. an average of 

334 minutes per day. Scheduled annual instructional time will not exceed five (5) hours above 

state mandated instructional time. 

1.  Teachers voluntarily agreeing to teach an additional student class period shall be 

paid in accordance with Schedule B of Appendix C.  It is agreed that high school student 

instruction shall encompass both scheduled class time and the passing time between 

classes.  Therefore, teachers are expected to help monitor and manage student behavior 

during passing time. To accomplish this task, teachers need to consistently stand at their 

doorway or in the hallway by their classroom during passing time. 

2. All full-time high school classroom teachers will have a conference period equal in 

length to one (1) regular class period.  Librarians, counselors and others in full-time, non-

classroom assignments are entitled to a similar daily preparation time, and may request 

that it be scheduled during a specified period.  Individuals assigned part time to any of 

the above positions are entitled to daily preparation time proportionate to the length of 

their respective assignments. 
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3. The schedules of other high school staff members will be made as comparable to 

those of the regular classroom teachers described above as possible. 

4. Bus duty shall be equitably shared by high school teachers, as required at the end 

of the school day. 

ARTICLE VII 

 TEACHER RESPONSIBILITIES 

A. General Responsibility - It is the responsibility of the Association and individual teachers 

to honor written Board policies, and administrative regulations and policies not otherwise in 

conflict with provisions of this Agreement. 

B. Lateness and Absence Notification - If a teacher is delayed in coming to school, the 

building principal should be notified of the teacher's tentative arrival time.  In case of absence, a 

teacher must report the absence by 6:00 a.m. at the secondary level, and 7:00 a.m. at the 

elementary level in order to allow time for a substitute to be secured. 

C. Protection of Funds - Teachers are expected to exercise prudence and good judgment in 

collecting, storing, depositing and accounting for school related funds. 

D. Supervision of Activities – A calendar of activities will be developed on or before October 

15 of each school year for the first half of the school year, and on or before January 30 of each 

school year for the second half of the school year in each middle and high school building.  

Teachers are encouraged to participate in school activities, and may fulfill the requirements of 

this section by volunteering to supervise scheduled activities within their respective buildings on 

the basis of seniority.  If additional teachers are needed to conduct scheduled activities within a 

building, they shall be assigned in reverse order of seniority.  No teacher shall be assigned more 

than two (2) such activities per half year , and no teacher shall be assigned to a second activity 

until all teachers have completed and/or been assigned at least one (1) such activity per year.  

The responsibility of teachers who are assigned to more than one building shall be proportional 

to that of full-time teachers in the buildings involved.  In the event that activities are added to 
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the school activities calendar after October 15 for the first half of the school year or January 30 

for the second half of the school year, the sponsor(s) of the added activities shall be responsible 

for securing voluntary supervision in numbers determined to be sufficient by the building 

administrator. Elementary classroom teachers are expected to attend their grade level 

vocal/music annual performance and assist with student management.  

E.   Open Houses - One (1) Parent Open House or similar activity may be scheduled each 

school year in each building.  The participation of teachers in this type of activity will count toward 

their supervisory responsibilities as outlined in Section D above.  

F. General Supervisory Responsibility - Each teacher is generally responsible to the 

immediate supervisor, and directly responsible to the principal of the building to which the 

teacher is assigned.  Teachers have responsibility for all students assigned to them for specified 

periods of time.  Also, teachers have general responsibility for student conduct during the full 

length of the teaching day.  When a teacher is assigned a particular area to supervise not in the 

general proximity of the classroom, it is understood that the assigned area will then be a primary 

area of responsibility.   

G. Staff Meetings – All faculty members shall attend staff meetings called by the building 

principal, unless specifically excused by the principal.  The length of the meetings should not 

exceed forty-five (45) minutes duration nor exceed forty-five (45) minutes beyond the teachers' 

scheduled day.  Staff meetings are limited to two (2) meetings per month except for an 

emergency.  At the elementary level, if two (2) staff meetings are used each month, one (1) of 

the meetings shall be utilized as collaboration time.  Unless there is an emergency or mutual 

agreement with the OEA building representative(s), meetings will be scheduled at least a week 

in advance.   Staff meetings are not to be scheduled on teacher work days or records day. 

H. Records Days – Teachers will be responsible for grades and reports for semesters/ 

trimesters.  However, records days may be completed outside of the building with the exception 

of the end of the year records day.  Teachers will be required to be in the building at the end of 

the year records day to ensure that proper check-out, etc. is completed. 



 
 

20 

I. Shared-Time Teaching Positions - In order to achieve the benefits that might accrue to the 

district and its employees from authorizing the creation of shared time teaching positions and to 

assure that these benefits are not realized at the expense of the students affected, the Board and 

the Association agree to the arrangements outlined below.  It is understood that the decision to 

authorize shared time positions, and the number of such positions authorized under the 

provisions outlined below will be at the sole discretion of the Board.  Failure to grant a request 

for assignment to such a position shall not constitute the basis for any grievance, nor shall the 

granting of such a request constitute a binding precedent for any other such request. 

1. Two full time, presently employed  teachers  may voluntarily  agree  to share one 

regular  full time teaching  position  in grades one through five for which  both are certified  

and qualified,  and which is currently  held by one of them, or to which they are entitled 

by virtue of the more senior teacher's  seniority.   Teachers agreeing to share a position 

will mutually work out arrangements with the principal of the building involved as to how 

they will cover all of the duties and responsibilities inherent in the shared position.  

Agreements to enter into shared teaching assignments will be made in writing, no later 

than April 30 each school year to cover the following school year. 

 2. Once agreed to, a shared teaching assignment will be binding on the teachers 

involved for the full school year covered by the agreement.  If either of the teachers is 

absent for an extended period (i.e. ten or more school days in succession), or terminates 

employment, the other teacher will assume responsibility for the entire assignment for 

those portions of the school year involved.  Each of the teachers will substitute for the 

other during intermittent and short-term absences whenever possible, and when not 

possible to make other arrangements with the building principal in advance.  In any of 

these circumstances, the teachers assuming the extra assignment will be compensated at 

the district’s regular substitute rate. 

 3. The building administrator will allocate student contact time, assigned duty time, 

conference/preparation periods and other responsibilities of teachers assigned to shared 
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time positions as equitably as possible.  When exact equity cannot be achieved (e.g. if the 

administrator cannot equalize the specials assigned to the two portions of a shared 

assignment), the district will not be subjected to a grievance as a result, nor to any 

financial or program impact.  Both teachers assigned to shared time positions and 

teachers who are part-time will attend the staff welcome/orientation programs at the 

opening of the school year, as well as the building open house and all of the Parent-

Teacher Conference sessions scheduled in the school year calendar.  Kindergarten round-

up must be attended if applicable. None of these responsibilities will result in additional 

compensation for the teachers involved, nor in additional expenses for the district.  Both 

shared and part-time teachers will be liable for attendance at Professional Development 

sessions.  Teachers will not be additionally compensated for PDS sessions if the session is 

held within their regularly scheduled day.  If the PDS session is scheduled outside of a 

shared or part-time teacher’s regularly scheduled hours, the teacher will be compensated 

for hours beyond their regularly scheduled hours at their regular rate.  In addition, shared 

and part-time teachers, in consultation with their building administrator, will mutually 

agree upon up to ten (10) hours (exclusive of travel time) to be spent in attendance at 

other essential meetings for which at least one week notice will be provided.  The first 

ten (10) hours spent in such activities will not result in additional compensation for the 

teachers involved.  Except in emergency situations, teachers whose majority of duty hours 

are scheduled in the morning will not be required to attend afternoon meetings and 

teachers whose majority of duty hours are scheduled in the afternoon will not be required 

to attend before school meetings.  Teachers are not required to attend meetings in excess 

of the first ten (10) hours unless mutually agreed to with the building administrator.  

Excess hours will be compensated at their regular rate. 

 4. The salaries of teachers in shared time positions will be individually prorated, and 

each will be compensated at his/her own salary rate for his/her respective portion of the 

total assignment.  Teachers in such positions will be eligible for health, dental and vision 

insurance, and other fringe benefits outlined in Article XXI, but the district will pay only 
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that portion of the premiums or other costs involved comparable to the teacher's portion 

of the total assignment.  (An individual teacher may personally pay the difference 

required to purchase full benefits.)  Teachers in shared time positions will also receive 

prorated shares of sick and other leave days authorized in Article X. 

 5. The teachers in a shared time position may continue their assignment, if it is 

available, by executing a new agreement for the following school year. 

 

 ARTICLE VIII 

 GRIEVANCE PROCEDURE 

A. Definitions - A claim by a teacher, group of teachers or the Association that there has 

been a misinterpretation, misapplication or other violation of any provision of this Agreement 

shall constitute a grievance.  With the exception of the summer months when school is not in 

session, the term "days," as used in this grievance procedure, shall mean days on which school is 

in session.  During the summer months when school is not in session, the term "days," as used in 

this grievance procedure, shall mean weekdays, specifically excluding weekends and holidays. 

B. Excluded Matters - It is expressly understood that the grievance procedure outlined in 

this Article shall not apply to those areas (e.g. discharge, recall and/or demotion) for which the 

Tenure Act prescribes a procedure or authorizes a remedy.  Also, the following matters shall not 

be the basis of any grievance filed under the procedure outlined in this Article: 

1. The termination of services of or failure to re-employ any probationary teacher.  

Under such a termination, the probationary teacher shall be informed in writing of the 

reasons for termination.   

2. The termination of services or failure to re-employ a teacher to a position on the 

extracurricular schedule. 

3. Any matter involving the content of a teacher appraisal. 
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4. Any matter for which there is an administrative procedure provided under state 

or federal statutes (e.g. EEOC, etc.). 

C. Grievance Representatives - The Association shall designate representatives to handle 

grievances.  The Board hereby designates the principal or other responsible administrator in each 

building to act as its representative at Level One as hereinafter described, and the 

Superintendent or designated representative to act at Level Two as hereinafter described. 

D. Prescribed Grievance Format - A written grievance as required herein shall conform to 

the format outlined below.  Any written grievance not in accordance with the following 

requirements may be rejected as improper by the Board.  Such a rejection shall not extend the 

limitations hereinafter set forth. 

1. It shall be signed by the grievant(s) and/or the Association's designated grievance 

representative. 

2. It shall cite the section or subsections of this Agreement alleged to have been 

violated and a brief statement of the basis of the grievance. 

3. It shall contain the date of the alleged violation. 

4. It shall specify the relief requested. 

E. Local Grievance Procedures - Grievances filed in accordance with the provisions of this 

Article shall be processed as outlined below. 

1. Level One - A teacher, teachers or the Association alleging a violation of the 

express provisions of this contract shall within ten (10) days of its alleged occurrence 

discuss the grievance with the building principal or other appropriate administrator to 

resolve same.  At the time of such discussion, the grievant(s) or the Association shall 

indicate to the administrator that the discussion involves a possible grievance.  If no 

resolution is obtained within three (3) days of the discussion, the teacher shall reduce 

the grievance to writing and proceed within five (5) days of said discussion to Level Two. 

2. Level Two - A copy of the written grievance shall be filed with the Superintendent 
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or designee as specified in Level One with the endorsement thereon of the approval or 

disapproval of the Association.  Within five (5) days of receipt of the grievance, the 

Superintendent or designee shall arrange a meeting to discuss the grievance with the 

grievant and/or, at the option of the grievant, the designated Association representative.  

Within five (5) days of the discussion, the Superintendent or designee shall render a 

decision in writing, transmitting a copy of same to the grievant, the Association Secretary 

and, if applicable, the principal of the building in which the grievance arose.  A copy of 

same will also be placed in a permanent file in the office of the personnel administrator.   

3. Level Three- If the Association is not satisfied with the disposition of the grievance 

at Level Two, or if no decision is rendered at Level Two, it may, within ten (10) days after 

the Level Two decision, or expiration of the time therefore, submit the matter in writing 

to arbitration with the American Arbitration Association.  Only the Association shall have 

the right to process grievances to Level Three.  In such event, the grievance will be 

processed as described in Section F below. 

F. Arbitration Procedures - Grievances proceeding to arbitration shall be processed as 

follows: 

1. An arbitrator shall be selected in accordance with the Rules of the American 

Arbitration Association, which shall also govern the proceedings.  The parties may 

mutually agree to direct appointment of an arbitrator. 

2. Neither party may raise a new defense or ground in arbitration which was not 

previously raised or disclosed at earlier written grievance levels. 

3. The decision of the arbitrator shall be final and conclusive and binding upon 

employees, the Board and the Association.  Subject to the right of the Board or the 

Association to judicial review, any lawful decision of the arbitrator shall be forthwith 

placed into effect. 

4. Powers of the arbitrator shall be subject to the following limitations: 
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a. The arbitrator shall have no power to add to, subtract from, disregard, 

alter or modify any of the terms of this Agreement. 

b. The arbitrator shall have no power to establish new salary scales. 

c. The arbitrator shall have no power to decide any question which is within 

the responsibility of management to decide under this Agreement.  The arbitrator 

shall give due regard to responsibilities of management and shall so construe the 

Agreement that there will be no interference with such responsibilities, except as 

they may be specifically conditioned by this Agreement. 

d. Absent an express agreement between the Board and the Association 

regarding a particular grievance the arbitrator shall not hear any grievance 

previously excluded from the scope of the grievance procedure nor any grievance 

arising after the expiration of this Agreement and prior to the ratification by both 

parties of a successor agreement. 

e. If the Board disputes the arbitrability of any grievance under the terms of 

this Agreement, the arbitrator shall first rule upon the arbitrability thereof before 

rendering an award. 

f. More than one (1) grievance may not be considered by the arbitrator at 

the same time except upon expressed written mutual consent of the parties. 

g. The arbitrator shall have no power to apply state or federal law except as 

previously interpreted by courts of law, attorney general opinions or other 

arbitration awards. 

h. Where no wage/monetary loss has been caused by the action of the Board 

complained of, the Board shall be under no obligation to make wage/monetary 

adjustments, and the arbitrator shall have no power to order same. 

i. Arbitration awards or grievance settlements will not be made retroactive 

beyond the date of the occurrence or non-occurrence of the event upon which 
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the grievance is based.  In no event, however, shall the settlement be earlier than 

thirty (30) days prior to the date on which the grievance is filed. 

5. The fees and expenses of the arbitrator shall be shared equally between the 

parties, but each party shall pay the expenses of its own witnesses, preparation and 

related expenses. 

6. The Board and the Association may mutually agree to submit a grievance to 

expedited arbitration under the Rules of the American Arbitration Association pertaining 

to expedited arbitration. 

G. Other Grievance Guidelines - The additional guidelines which follow apply to all grievance 

procedures as appropriate. 

1. Should a teacher fail to institute a grievance within the time limits specified, the 

grievance will not be processed.  Should a teacher fail to appeal a decision within the time 

limits specified, or leave the employ of the Board (except with respect to a claim involving 

a remedy directly benefiting the grievant regardless of the grievant's employment), all 

further proceedings on a previously instituted grievance shall be barred. 

2. The Board and the Association will, upon written request, share such information 

as is required for processing grievances. 

3. All preparation, filing, presentation or consideration of grievances shall be held at 

times other than when a teacher or a participating Association representative is to be at 

their assigned duty stations unless the parties mutually agree otherwise. 

4. The time limits provided in this Article shall be strictly observed, but may be 

extended by written agreement of the parties.  In the event a grievance is filed after May 

15 of any year, the Board shall use its best efforts to process such grievance prior to the 

end of the school year or as soon thereafter as possible. 

5. Notwithstanding the expiration of this Agreement, any claim or grievance arising 

there under may be processed through Level Two of the Grievance Procedure. 
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ARTICLE IX 

 MENTORING PROCESS 

A. Mentoring Process - The parties to this Agreement also recognize the importance and 

value of affording beginning teachers maximum opportunities to acquire the knowledge and 

develop the skills necessary to have successful teaching experiences. Toward this end they agree 

to cooperate in establishing a mentoring process which will not only satisfy legally mandated 

induction requirements, but will promote the personal and professional wellbeing of beginning 

teachers, will increase the retention of promising beginning teachers, and will transmit the 

shared core values of the district to such teachers. The following guidelines have therefore been 

agreed to in an effort to accomplish these goals.  

1. Volunteers will be selected from among the existing teaching staff to serve as mentors 

for beginning teachers throughout their probationary period. Mentor assignments 

may be modified, however, if so requested by either party.  

2. Mentors will be selected from among the most experienced teachers available, and 

will themselves be tenured whenever possible - but they need not be trained in the 

same discipline, nor share similar assignments or responsibilities.  

3. To facilitate contact between mentors and the beginning teachers with whom they 

work, common conference periods, preparation periods and/or lunch hours will be 

scheduled whenever possible.  

4. Released time for classroom observation(s) or other mentoring activities should be 

approved for mentors and/or the beginning teachers with whom they work. Up to 

one (1) day per semester should be provided during the first probationary year, up to 

one (1) day per semester during the second, and up to one (1) day per year during the 

third.  

5. Mentors shall not be expected to assist in the supervision, discipline or appraisal of 

the beginning teachers with whom they work, nor shall they be expected or required 
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to provide information for use in such administrative functions.  

6. Mentoring may be favorably remarked upon in the appraisal of mentors, but any 

perceived deficiencies in the mentoring process shall not be an element in such 

appraisals.  

7. If necessary to the success of the program, the Board may supplement the use of 

current teachers by employing retirees or other qualified individuals as mentors.  

B. Mentoring Stipend. The District retains the discretion to assign mentors which assignments 

are subject to acceptance on a voluntary basis. Each mentor shall be paid according to Category 

II of Appendix C - Schedule A and must meet a minimum of thirty (30) hours of mentor activities 

and attend any required training outlined below:   

1. The mentor activities must meet a minimum requirement of thirty (30) hours of 

additional time.  Mentors are encouraged to provide support throughout the school 

year.   

2. Mentors may be required to attend up to 2 days of mentor training outside of the 

regular work year (maximum of 10 hours) and may be required each year a teacher 

serves in the mentor capacity. 

3. The only time mentors can count towards the minimum thirty (30) hours is time 

outside of the mentor’s regularly scheduled work time, however, mentoring may 

occur on their duty-free lunch or during prep time. Release time used for classroom 

observations shall count toward the minimum thirty (30) hour requirement. 

4. Mentors and mentees shall keep a log of their activities per District protocol. For those 

teachers who are submitting their activities for SCECHs, the teachers will be required 

to follow district timelines for submission. 

5. The log should be completed on or before June 1st and forwarded to the Assistant 

Superintendent of Secondary Instruction or Assistant Superintendent of Elementary 

Instruction at Central Office. The log will be used to validate mentor session time.  
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6. Mentor payment will be validated based on the mentoring log that is submitted by 

the mentor on or before June 1st.  

 ARTICLE X 

 LEAVE AND RELATED POLICIES 

A. Leave Days for Jury Duty and Subpoenaed Court Appearances - Any teachers missing 

workdays as a result of being called for jury duty or subpoenaed to testify in any judicial or 

administrative matter, except if initiated by the Association or subpoenaed by the Board, shall 

be paid their full salary minus any compensation for duties thereof, excluding mileage.  Leave 

days granted for this purpose shall not be limited except as indicated, and any affected teacher 

shall authorize appropriate payroll deductions at the time the leave is requested. 

B. Leave Days for Association Business - The Board shall provide up to twenty (20) days of 

released time per school year for the handling of Association business as requested by the 

president of the Association.  Such leave days shall be utilized in not less than half-day 

increments, and notification shall be provided no less than forty-eight (48) hours in advance of 

their use.   No more than two (2) teachers may be absent for this purpose on a given day, and no 

single teacher may receive more than five (5) such leave days in a school year, unless mutually 

agreed to by the Board and the Association.  The president and officers of the Association may 

be granted additional released time upon approval of the Superintendent or designee.  Payment 

for union release time will be subject to state law (i.e., union reimbursement for retirement costs, 

salary, etc.). 

C. Personal Absence Days – Each full-time teacher will be credited with twelve (12) personal 

absence days per year (earned monthly).  The twelve (12) days will be posted and shall be 

available for use at the beginning of each school year. 

Personal absence days may be used for the following reasons: 

• Employee’s own personal illness or physical disability. 

• Personal business (as stipulated in Section F – Personal Business Days).  All personal 
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business day requests shall be accompanied by a reason and approved by the 

employee’s supervisor. 

• Serious illness or quarantine of an immediate family member/legal dependent.  

(Immediate family shall include spouse, child, parent, stepchild, or stepparent). 

• Emergencies (i.e., unexpected injury to family member, home problem requiring 

immediate attention). 

• Hospitalization. 

• Legal matter/Court (non-school related). 

Personal absence will be limited to no more than twelve (12) days per year (except for employee’s 

own personal illness or illness of an immediate family member, which are limited to employee’s 

personal sick leave bank and/or master sick bank as applicable).  Immediate family shall include 

spouse, child, or parent, and corresponding “step” relatives.  In situations where there may be 

patterns of abuse (Excessive absences on Friday/Monday, absences on days preceding or 

succeeding a break during the school calendar, etc.), the district reserves the right to request 

appropriate documentation to substantiate the leave. 

1. Teachers employed less than full time or after the school year begins shall be 

credited with personal absence days on a prorated basis equivalent to one point two (1.2) 

day per month, to the maximum of twelve (12) personal absence days per year.  Teachers 

employed in extended year (12 month) programs, shall be credited with personal absence 

days on a prorated basis equivalent to one point four (1.4) days per month, to the 

maximum of fourteen (14) personal absence days per year. 

2. Teachers who are credited with their annual personal absence allowance as 

described above, but who subsequently terminate their employment prior to the end of 

their school year shall have their accumulated personal absence days reduced in 

proportion to the part of their school year actually worked. 

3. The unused portion of the yearly allotted personal absence days (12) will 
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accumulate to a maximum of 90 days.  Teachers who accumulate unused personal 

absence days in excess of 90 will be paid for the cancellation of such excess days at 50% 

of the rate as provided in Schedule C of Appendix C.  Such payment shall be made on a 

designated payroll date at the end of each school year for each program involved. 

4. Teachers having advance knowledge of a period of disability which will require 

their absence from duties shall notify the Superintendent or designee as soon as they 

become aware of such expected disability.  Such notification will include a statement from 

the teacher's doctor as to the anticipated commencement date and duration of the 

disability, as well as any necessary restrictions on the teacher's work prior to actual 

disability.  The teacher's accumulated sick leave will be used for workdays missed under 

the provisions of this section unless otherwise specified in writing, and the teacher will 

be expected to work as long as physically able and return to work as soon as able to do 

so. 

D. Master Sick Leave Bank – The Board and the Association will cooperate in the creation 

and operation of a master sick leave bank whose purpose is to provide paid leave time to teachers 

unable to work because of extended illness or disabilities, including maternity.  The following 

procedures and limitations will govern the operation of the bank. 

1. Each teacher employed at the time this Agreement is ratified will contribute one 

(1) day of his/her accumulated sick leave to the bank at that time.  Each teacher 

subsequently employed will contribute one (1) sick leave day at the time of his/her first 

work day.  If at any time the number of sick leave days in the bank falls below thirty-five 

(35), each teacher employed as of that time will contribute, from their accumulated sick 

bank, one (1) additional sick leave day or a pro-rated day if part-time – except that no 

teacher will be required to contribute more than two (2) sick leave days to the master sick 

leave bank during any single school year. 

2. The first fifteen (15) days of extended illness or disability are not eligible for 

benefits from the master sick leave bank, but must be covered by the teacher’s own 
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accumulated sick leave days, or as leave without pay. Any teacher seeking to utilize the 

master sick leave bank after this fifteen (15) day period must first exhaust his/her 

remaining accumulated sick leave days, if any. Each teacher utilizing the master sick leave 

bank may draw a maximum of fifty (50) sick leave days from the bank during any single 

school year. 

3. Teachers terminating employment with the district are not entitled to withdraw 

sick leave days previously contributed to the master sick leave bank.  Teachers utilizing 

the bank will not be required to replace the sick leave days used, except as regular 

contributing members to the bank.  Teacher’s eligible to utilize the bank and wishing to 

do so shall apply to the Continuing Contract Committee as prescribed.  The Continuing 

Contract Committee will have final authority to grant or deny benefits from the bank, and 

will establish any additional guidelines for operation of the bank as may be required. 

E. Funeral or Bereavement Leave Days - In the event of death among family or friends, a 

teacher shall be entitled to paid funeral or bereavement leave days without deduction from sick 

leave as outlined below. 

1. Each teacher shall be allowed up to four (4) such leave days in connection with the 

death of the teacher's spouse, children, parents or siblings and corresponding relatives-

in-law; plus grandchildren or grandparents and "step" relatives corresponding to any of 

these. 

2. Each teacher shall be allowed one (1) such leave day per school year for the 

funeral of a person who is not a member of the employee's family as defined above. 

3. If necessary, and if recommended by the building principal, additional such leave 

days will be granted and deducted from accumulated sick leave by the Superintendent or 

designee.  

4. A teacher shall submit a written request for such leave to the Superintendent or 

designee in as timely a manner as permitted by the circumstances. 
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F. Personal Business Days – Personal absence days may be used for personal, professional, 

or business activities that cannot be handled at any other time except during a teacher’s workday.  

It is expected that every effort should be made to schedule routine health examinations, dental 

appointments, or other appointments during off duty hours or vacation periods.  These days may 

not be used for pleasure trips, shopping, working at home, or other activities that do not fall 

within the reasonable guidelines of this section.  This type of leave shall be charged against the 

twelve-day annual personal absence day allotment. All personal business day requests shall be 

accompanied by a reason (which is considered to fall within appropriate parameters) and 

approved by the employee’s supervisor.  These days shall not be taken preceding or succeeding 

an established break during the school calendar (Labor Day, Fall Break, Thanksgiving, Christmas, 

Winter Break, Spring Break, and Memorial Day) unless extenuating circumstances exist and 

approval from the immediate supervisor and assistant superintendent of human resources is 

obtained.   

1. One (1) day of the teacher's yearly personal day allotment will be deducted for 

each leave day used by a teacher under the provisions of this section.   

2. Teachers shall provide the Superintendent or designee with written notice of 

intent to utilize such leave at least three (3) days in advance of the anticipated absence, 

except in emergencies.  In periods of unusually high teacher absenteeism, use of a leave 

day under this provision may be deferred based upon the availability of substitute 

teachers.  In such event, requests for use of this type of leave day shall be granted based 

upon the order in which the requests were submitted, to the extent possible. 

3. All stipulations apply above for requests of personal business.  The number of days 

will be approved within reasonable limits, dependent upon circumstances (and in no case 

will it exceed the employee’s annual allotment).  In most cases, two consecutive days for 

a single request will be the approved limit.  However, it is understood that staff may have 

a number of situations or significant needs within the same school year which may require 

the use of more than two days.  In these cases, personal business days beyond two may 
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be approved by the employee’s supervisor or the Human Resources administrator. 

G.  Unpaid Leave Days - Except as scheduled in the school calendar or otherwise provided 

for above, teachers are expected not to request or take vacation days during the school year, and 

violations of this prohibition may result in disciplinary action.  A leave request exceeding the 

limits of or involving activities not covered by the above Personal Leave Days may be submitted 

to the Superintendent or designee for a decision which will be final and not grievable.  All days 

granted by the Superintendent or designee under provisions of this section, if any, shall be 

unpaid.   The employee’s daily rate will be deducted from the pay period affected for each day 

approved.  Approval for unpaid days will be made in conjunction with the employee’s supervisor 

and the Human Resources administrator. 

H.  General Leave of Absence Policies - Except as otherwise specified in this Article, the 

following provisions of this section shall be applicable to all leaves of absence. 

1. Application Procedure - All applications for leaves of absence shall be in writing 

and shall be submitted thirty (30) days prior to the commencement date of the leave of 

absence, except in extenuating circumstances.  The application shall include the reasons 

for the leave of absence request.  To the greatest extent possible, the commencement 

date and the expiration date of a leave of absence shall coincide to a natural break in the 

academic calendar, such as the end of a quarter, the end of a semester, the beginning of 

a school year, and the like. 

2. Maintenance of Status - During a leave of absence a teacher shall not lose any 

previously accumulated sick leave days, tenure status, seniority or salary position in the 

schedule at the time the leave is granted.   Teachers who are granted leaves of absence 

shall notify the Superintendent or designee of their current addresses and of changes in 

their current addresses. 

3. Use of Leave Days While on Leaves of Absence - A teacher on a medical or disability 

leave of absence or a childbirth or child care leave of absence may utilize certain leave 

days as well, but only during the period while still being paid as a result of using 
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accumulated sick leave days.  Leave days which can legitimately be used are limited to 

those for jury duty or subpoenaed court appearances and those for funerals or 

bereavement.  No leave days of any kind shall be usable by teachers while on leaves of 

absence of any other kind. 

4. Return From a Voluntary (Non-Medical) Leave of Absence - Teachers shall be 

entitled to return from an approved full year voluntary (non-medical) leave of absence to 

a position for which he/she is certified and qualified at the beginning of the next academic 

quarter following its expiration if a position is available.  In the event that an open position 

is not available, every effort will be made to place the returning teacher in a position (i.e., 

reassignments)  However, if no position can be made available, the teacher may be 

granted a leave extension for another year (or until a position becomes available for 

which he/she is certified and qualified during that year).   In the event that reassignments 

are required in order to determine this placement, state law and district 

policy/procedures shall be followed.  Such teachers shall provide written notice of their 

intent to return to the school district by March 1 for return at the beginning of the first 

semester of the next school year, or sixty (60) days prior to the beginning of any 

subsequent academic quarter for which they intend to return.  The school district shall, 

at the time a leave is granted, inform such teachers of the procedures for advising the 

district of their intent, of the appropriate deadline for doing so, and of the consequences 

for failing to do so.  Under these circumstances, the failure of such teachers to provide 

timely notification of their intent to return shall constitute an irrevocable voluntary 

resignation.   

5. Leave of Absence Extensions - If the teacher wishes to extend a leave of absence, 

application shall be made in writing by March 1 of the year in which the leave expires or 

sixty (60) days prior to the end of the leave if the leave does not coincide with the school 

year.  Granting of such extensions shall be in no more than one (1) year increments, and 

shall be at the sole discretion of the Board.  At the conclusion of the leave extension, if no 

vacancies are available for which the employee is certified and qualified, the employee 
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shall be considered as terminated.  No layoffs shall result in the return of an employee 

who is on an extended leave of absence. 

6. Non-return From a Leave of Absence - In the event a teacher does not intend to 

return to the school district from a leave of absence, the teacher shall submit an 

application for a leave of absence extension pursuant to Section H 5 of this Article on or 

before the date specified therein, or shall submit a written resignation from employment 

to the Board on or before that date.  If a teacher's request for a leave of absence extension 

is denied, the teacher shall then submit a written resignation.  Any teacher who does not 

provide the written notification required in accordance with this provision shall lose all 

previously accumulated seniority in the school district unless extenuating circumstances 

can be shown.  Any teacher losing all previously accumulated seniority as a consequence 

of resigning under the provisions of this section  may have such seniority restored if 

subsequently re-employed by the District. 

I. Unpaid Leaves of Absence - Leaves of absence without pay or fringe benefits will be 

approved by the Board in accordance with the provisions outlined in this Section. 

1. Public Service Leaves of Absence - The Board shall grant tenured teachers  an 

unpaid public service leave of absence for a period of up to one (1) year.  Such leaves of 

absence may be granted to campaign for or serve in a full-time public office; to participate 

in an exchange teaching program in other states, territories or countries; to work full-time 

in a foreign or military teaching program, the Peace Corps or other national service 

program; or to serve as a full-time intern, consultant or research assistant in the State 

Department of Education.  No more than three (3) such leaves of absence will be 

approved in any one school year. 

2. Medical and Disability Leaves of Absence - Up to a one year unpaid leave of 

absence shall be granted for extended disability and/or illness of a teacher.  An affected 

teacher shall submit a written application for such a leave, together with a physician's 

statement indicating the nature of the disability or illness no later than thirty (30) days 

after the teacher’s absence.  At that time, the teacher should contact the Human 
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Resource Department to determine use of sick days and determination of pay.  The 

teacher may retain a portion of unused accumulated sick days, if desired.  The leave is 

effective upon the first day of absence.  If extenuating circumstances prevent the 

submission of such a request, the Board shall determine the employee’s status based on 

available information.  A teacher returning from a leave of absence due to disability or 

illness shall submit a physician's statement indicating the teacher's ability to return to 

work and to perform regular teaching duties. 

3. Child Care Leaves of Absence - A teacher shall be granted an unpaid leave of 

absence for the purpose of child care.  Unpaid child care leaves may be granted up to one 

(1) year in duration.   

a.  Application for child care leave shall be in accordance with the provisions 

of Section K.1 in this Article, though earlier notice of intent to take such leave is 

encouraged to provide for continuity of instruction.   

b. A teacher wishing to return to duty from a child care leave of absence shall 

submit a written request as provided in Section H.4 of this Article.   

4. Adoption Leaves of Absence - A teacher shall be granted an unpaid leave of 

absence of up to one (1) year in connection with the adoption and/or subsequent care of 

a child.  Application for an adoption leave of absence shall be in accordance with Section 

I.1 of this Article. 

5. Other Leaves of Absence - If approved by the Board, unpaid leaves of absence may 

be granted for extended university study, educational travel, extended illness in the 

immediate family or other acceptable reasons not enumerated above. 

6. Short-Term Leaves of Absence - Any request for a short-term unpaid leave of 

absence shall be submitted to the Superintendent or designee for a decision.  That 

decision will be final, not grievable and will in no way establish a precedent with regard 

to future requests. 

J. Paid Parental Leave – Paid parental leave will be provided for a period of up to six (6) 
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weeks to all eligible parents and legal guardians to bond with a new child (birth or adoptive) with 

no deduction from the employees personal leave bank or the Master Sick Bank.  This leave begins 

on the day of child birth or official adoption.  An employee who is disabled for a period of time 

preceding or succeeding the paid parental leave time will be permitted to use their personal leave 

days. 

K. Voluntary Leaves of Absence - The Board of Education may grant any teacher a voluntary 

leave of absence without pay and without benefits for a period of one (1) year, provided that the 

granting of such leave of absence shall prevent the layoff of another teacher or permit the recall 

of a laid off teacher from the school district.  Such leaves of absence shall be subject to the 

following provisions: 

1. Applications for a voluntary leave of absence shall be made in accordance with 

Section H.1 of this Article. 

2. Teachers granted a voluntary leave of absence will accrue one (1) year of seniority 

during the leave of absence. 

3. During a voluntary leave of absence, the teacher involved will not lose tenure 

status, nor any previously accrued sick leave, but additional sick leave will not accrue 

during the voluntary leave of absence. 

4. Upon return from a voluntary leave of absence, the teacher involved will be placed 

on the same step of the salary schedule as that teacher would have been entitled to at 

the time the leave was granted.  No additional step on the salary schedule will accrue 

during the voluntary leave of absence. 

5. Return from a voluntary leave of absence (under this section to avoid layoff of a 

teacher) shall allow teacher to return to an available position for which he/she is certified 

and qualified.  In the event no position is available, determination for layoffs will be based 

on state law and district policy/procedures.   

6. Any extension of a voluntary leave of absence shall be without fringe benefits and 
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in accordance with Section H.5 of this Article. 

L. Sabbatical Leaves of Absence - Pursuant to the provisions of the Michigan School Code, a 

teacher who has been employed by the Board for at least seven (7) consecutive years may be 

granted a sabbatical leave of absence as provided below. 

1.  A sabbatical leave of absence may be granted at the end of a teacher's initial or 

any subsequent seven (7) consecutive years of employment, provided that the teacher 

holds a valid permanent or continuing certificate.  The leave of absence may be for 

advanced study beyond the master's degree, for travel of an educational nature or for 

vocational certification in a course or field of study approved by the school district, 

provided funds are available.  A sabbatical, if granted, shall be for a period of one (1) 

semester or one (1) year. 

2. Applications for a sabbatical must be made to the superintendent by April 1 of the 

preceding school year in the case of leaves of absence commencing at the beginning of 

the school year or October 1 in the case of those commencing at the end of first semester.  

Applications shall include an outline of activities during the period of the sabbatical as 

well as evidence of acceptance into an advanced degree program if applicable.  In 

addition, the application shall contain an explanation of how the sabbatical will increase 

the applicant's professional competence and will benefit the school district. 

3. Recipients must agree to return to the school district for a period of at least three 

(3) years following the period of the leave of absence and/or to repay a prorated share of 

the sum of the total grant within a three (3) year period.  If the teacher leaves during the 

three (3) year period after returning from sabbatical, they shall repay a prorated amount 

to the Board within the same period of time as was then left in the three (3) year period 

following completion of the sabbatical.  The Board may waive provisions of this paragraph 

at its discretion. 

4. As a condition of receiving a sabbatical, a teacher shall sign a Sabbatical 

Agreement and a Demand Promissory Note as negotiated between the Board and the 
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Association, and on file in the district personnel office.  Upon completion of employment 

for a period of three (3) years subsequent to completion of the leave of absence, and 

having fulfilled the conditions of the Sabbatical Agreement, a teacher's Demand 

Promissory Note filed with the Board will be voided by the Board. The Demand Promissory 

Note shall also be voided in event of the death or total disability of the teacher. 

5. During the sabbatical the teacher shall be considered in the employ of the Board, 

shall receive one half the salary that would normally be due and shall be provided the 

same medical, dental, vision and life insurance coverage as regularly employed teachers.  

A teacher on sabbatical, who in connection with securing vocational certification is 

participating in a work experience program during the leave of absence, shall not receive 

more in total gross salary (i.e. wages earned from the work experience program plus the 

sabbatical leave stipend of one half the regular school district salary) than they would 

have received in their regular employment with the school district.  If said teacher's total 

gross salary exceeds this limit, the Board shall reduce the sabbatical stipend by the 

amount in excess of the salary the teacher would have earned in the regular employ of 

the school district.  The teacher agrees to provide all salary data pertaining to the work 

experience program to the Superintendent prior to the date the leave of absence 

commences. 

6. A teacher returning from sabbatical will receive experience credit equal to the 

length of the leave of absence (i.e. either a one year credit or a one-half year credit) and 

will be placed on the appropriate salary schedule step accordingly.  Teachers will be 

allowed credit toward retirement for time spent on sabbatical in accord with the rules 

and regulations of the Michigan Public School Employees Retirement System. 

7. If more than one (1) person applies for and is qualified for a sabbatical leave of 

absence, the superintendent or designee will recommend to the Board a minimum of one 

(1) candidate to receive the sabbatical.  This recommendation will be based upon the 

needs of the district and will not be grievable. 
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M. Health Policies - To protect the health of teachers and students and to promote the 

continuity of instruction, the Board has adopted the following policies. 

1. Following initial employment, teachers must show evidence of continued freedom 

from communicable disease in accordance with the requirements and recommendations 

of state and county health policies.  Failure to submit such evidence in a timely manner 

may result in disciplinary action. 

2. A teacher who has been absent five (5) consecutive workdays may be requested 

to present a doctor's statement upon return to work.  In case of prolonged illness (over 

ten consecutive workdays), periodic statements from a doctor may be requested by the 

district.  In addition, a pattern of absences may also require submission of a doctor's 

statement. 

3. In order to provide for the medical examination of teachers who appear to have 

medical problems affecting their work, the Superintendent or designee may, at District 

expense, require a teacher to secure a medical examination from a doctor or doctors 

specified by the Superintendent or designee.  Except in an emergency, the teacher 

involved and the president of the Association shall receive at least two (2) weeks' notice 

of any request for medical examination.  Released time for such examination(s) shall be 

provided at no loss of pay or sick leave.  In the event examination results conflict with the 

examination results of the teacher's own doctor, a third medical opinion may be sought 

under the above provision, upon mutual agreement between the teacher and the 

Superintendent or designee. 

4. The Board shall annually review, and if necessary revise, its policies on blood borne 

pathogens, and will keep teachers advised of their related rights and responsibilities, 

including their entitlement to Hepatitis B immunization shots. 

N. Worker's Disability Insurance - All employees are covered by Worker's Disability 

Insurance, which is governed by the laws of the State of Michigan and which may be applied for 

through the Board office.  In case of injury an employee should immediately notify the building 
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principal, and should complete necessary injury report forms as instructed.  A teacher who is 

injured during the performance of duty shall receive compensation as prescribed by the Worker's 

Disability Insurance Act of Michigan.  Such compensation will also be supplemented with an 

amount sufficient to maintain the affected teacher's regular salary for such period as permitted 

by that teacher's accumulated sick leave reserve.  Such reserve will be charged only for that part 

of the teacher's regular salary which is in excess of the compensation payment. 

O. Half-Day Absences – Teachers who are out for any reason on a day that is scheduled as a 

half-day for students will be charged a full day of absence.  Staff will be held responsible to enter 

the full day absence in the designated employee management system (Skyward).  If a sub is 

needed, the staff member will also be required to enter the appropriate time needed for a 

substitute (i.e. for a half student day, employee will enter for a half-day sub needed.) 

ARTICLE XI 

 LEARNING ENVIRONMENT 

A. Class Size And Assignment Considerations - Class size and assignment considerations in 

elementary, middle and high school vary because of age, grade level, and educational maturity 

of the student population, subject matter, special needs of individual students and classes, 

classroom size and other spatial considerations, the philosophy of grouping (of teachers 

individually, staff generally, or district philosophy), and finances.  While it is impossible to 

formulate an ideal class size that would be appropriate in all circumstances, the parties agree 

that the guidelines which follow will be used to establish a framework which maintains an 

educationally sound learning environment. 

1. The Board will attempt to maintain all class sizes within the ranges shown in the 

chart below, and within those ranges will target the sizes indicated. 
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Classes Range Target 

Grades K-2 21-27 25 

Split Classes 21-27 25 

Grades 3-5 23-29 27 

Grade 6 24-31 28 

Grades 7-8 25-31 29 

Grades 9-12 26-32 30 

Composition/Research 22-28 26 

Remedial 22-28 26 

Crossroads 8-18 14 
  
 Physical Education   28-42 
  Life Sports       42 
  Pool/Swimming      28 
  Weight Training      35 

 

2. Other Considerations - The following should be noted in connection with and in 

addition to the target sizes and ranges shown in the chart above. 

a. In special education classes, enrollment should conform to IDEA, Michigan 

Administrative Rules and the Oakland County Plan.  In general education classes, 

special education students will be evenly distributed throughout such classes 

wherever possible.  Deviations from this balance would be due to the specific 

disability type, as some disabilities have little bearing on the learning environment 

(i.e., speech impairment, a student who is receiving math support may excel in 

Language Arts, etc.) or if it is mutually agreed upon by the special education 

teacher, the general education teacher and the building administrator.   

b. Students who are identified as eligible for special education are often 

placed in general education classes without support, when it is determined to be 

Free Appropriate Public Education (FAPE) through the Individual Education 

Planning (IEP) team.  An attempt should be made to distribute such students 
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equitably within a grade level (elementary) or department (secondary).  Any 

deviations to these guidelines shall be approved by the building administrator and 

grade level (elementary) or department (secondary) teachers.  However, it is 

recognized that when a number of special education students are placed in a 

general education class without support, although not causing individual difficulty, 

they may, as a group, result in significant management or instructional difficulty 

for the teacher.  In such situations, the teacher may discuss the situation with the 

building principal, the caseload teacher(s) involved and (as applicable) the building 

representative(s), CCC representative(s), and the appropriate administrator, to 

determine if remediation of the situation is warranted, and what the level of 

remediation should be. 

c. Class size in instrumental and vocal music classes, and in physical 

education classes shall be determined by cooperative scheduling among the 

teachers, building principals and a representative faculty group.  The top of the 

range for physical education classes is 42 (Note: Targeted maximum numbers for 

these three PE classes are Life sports – 42, Pool/Swimming Classes – 28 and 

Weight Training – 35).  7th grade physical education teachers that are required to 

teach health for ½ of each semester will receive fifty (50) percent of the individual 

student overage payment for each student over the maximum of the range (31 

students) for a 7th grade classroom teacher. 

d. The Board will attempt to maintain student-staff ratios in library/media 

and other support services which meet NCA and Michigan accreditation 

standards. 

e. Every attempt will be made to limit the number of students enrolled in the 

following classes to the number of available work stations as mutually agreed to 

by the Board and the Association:  CAD and other computer based programs, 

laboratory sciences, technology and industrial arts, drafting, home economics and 

other areas where instruction is dependent upon specialized equipment. 
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f. When more than one section of the same course is scheduled during the 

same class period, the enrollment differential will not exceed three (3) students.  

When more than one section is scheduled at the same grade level within a 

building, the enrollment differential will not exceed nine (9) students. In all 

buildings, every effort will be made to balance the student enrollment in multiple 

sections of the same course or at the same grade level, and enrollments which 

increase an already existing differential are to be avoided. 

g. Courses to be designated remedial and those to be designated as 

composition/research classes shall be determined annually by mutual agreement 

between the principal or other designated administrator and an appropriate 

representative faculty group.  The list of such courses shall be reduced to writing 

and shall be made available in a timely manner as part of the annual scheduling 

process.  Remedial classes will be defined as classes in various subject matter 

areas which are specifically designed for students who are generally achieving 

academically at a level two (2) or more years below their grade level in the 

particular subject area involved.  Special education classes and introductory 

classes that are part of a subject matter sequence are excluded.  Composition 

classes which involve extended research should be limited to no more than two 

(2) sections per teacher, and the enrollment differential between those sections 

should not exceed four (4) students. 

h. Special education balancing issues do not apply to the Crossroads for 

Youth School. 

i. In the event that an Oxford High School or Oxford Middle School (does not 

apply to Bridges or Crossroads) teacher is assigned more than three preparations 

during one semester, the prescribed stipend in Schedule B of Appendix C will be 

paid.  In general, each different course offering will be considered as a separate 

preparation with the exception of Independent Study, special education and 

School-to-Work.  It is agreed that extra preps will not be paid for if the annual 
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stipend outlined in the contract (see examples below) covers the majority of the 

classes taught (For example, if the MS Orchestra Director teaches 5th grade 

orchestra, 6th grade orchestra, 6th grade advanced orchestra, 7th grade orchestra, 

and 8th grade orchestra, an extra prep would not be paid). 

• Director of Bands – High School 

• Director of Choirs – High School 

• Director of Orchestras – High School 

• Jazz Band – High School 

• Director of Bands – Middle School 

• Director of Choirs – Middle School 

• Director of Orchestra – Middle School 

• Director of Dance Conservatory – High School 

j. Elementary Classroom Differential – For elementary classrooms, when 

there is a student differential within the same grade level (and building) of over 

three students, the teacher affected will be paid $100 for each student over.  The 

differential will be established by each of the two count dates (October and 

February) and paid after those dates. 

k. At the elementary level, there may be times that specials teachers are 

responsible for a number of sections that might reduce their contractual 

preparation time.  The loss of preparation time shall be commensurate with the 

payment provided to secondary teachers and calculated accordingly based on the 

rate established in Appendix C, Schedule C.  For example, a teacher at OHS who 

teaches on their preparation time will be paid $6,100 each semester (2022-2025 

payment amount) which is based on an average of 244 minutes of teaching time 

weekly.  If an elementary specials teacher misses 25 minutes of preparation time 

at the elementary level each day, they will miss 125 minutes per week.  125/244 

or 51.2% of $6,100.00.  They would be paid $3,125 per semester for the lost 

preparation time.   
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B. Class Size and Assignment Deviations - In the event that any teacher believes there are 

significant deviations from the class size targets/ranges and/or the other guidelines outlined in 

Section A above, s/he shall so advise the building principal or designee.  The building principal or 

designee and the affected teacher will then evaluate the situation to determine if the learning 

environment is adversely affected by the deviations cited, and if the implementation of a remedy 

is appropriate.  When implementation of a remedy is deemed appropriate, the principal or 

designee and the affected teacher will attempt to agree upon a course of action from among 

those described in Section 1 below.  Both the Board and the Association agree to publicize the 

contents of this Article to the staff members affected by it or involved in its implementation.  

They further agree that if no timely remedy results that is satisfactory to the affected teacher, a 

review by the Continuing Contract Committee will be scheduled. 

1. Possible Remedies - Remedies for class size or assignment deviations may include, 

but are not limited to:  the transfer of student(s); the rescheduling of student(s); released 

time for preparation or curriculum development by the affected teacher(s); formation of 

a new class; the provision of additional aide time for the affected teacher(s); the provision 

of a discretionary fund for use by the teacher(s) in the affected class(es); or payment of 

direct stipends to the affected teacher(s).  Enhancement of the learning environment will 

be the principal consideration in implementing possible remedies. 

2. Size And Assignment Review - Any teacher, teaching team, department, 

administrator or other affected group or individual may ask the Continuing Contract 

Committee to review the class size targets/ranges and suggested remedies for deviations 

outlined above, seeking that they be altered or supplemented based upon curricular 

needs or innovative instructional strategies. 

3. Both parties remain committed to the belief reflected in this article that learning 

environment issues can differ substantially from case to case, and that no system of 

automatic remedies can be constructed that will respond appropriately to individual 

cases. After reviewing a large variety of cases over many months, and discussing how they 
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might appropriately be resolved, the following general guidelines and formats were 

accepted for future use.  The following steps should be implemented as necessary to 

identify and resolve learning environment concerns by the student count date each 

semester whenever possible. 

a. In secondary buildings, the administrator should identify any generalized 

learning environment concerns (i.e. concerns resulting from staffing or other 

master schedule problems which adversely affect a group of teachers) before the 

semester begins, and notify the teacher(s) involved, the building counselors, and 

representatives of the association as necessary. 

b. Counselors and/or administrators should work to correct known 

deviations from established contractual guidelines, including:  class overloads 

where the number of assigned students exceeds the prescribed maximum or the 

workstations available; regular classes with an imbalance of special needs 

students assigned or an imbalance in co-taught classes, cases where specified 

enrollment differentials among classes are exceeded. 

c. Individual teachers and building representatives should identify any other 

learning environment concerns and notify building administrator(s) by the end of 

the first week of class. 

In those cases where the establishment of an additional class is not possible, 

teachers may elect the payment described below or consider the following 

options in mutual agreement with the building administrator: 

i. Creation of co-teaching section or class. 

ii. Professional support for a prescribed number of hours per week. 

iii. Paraprofessional support for a prescribed number of hours per 

week. 

Other steps to alleviate the problem, including the following: 
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 Increase the available workstations if feasible. 

 Provide additional materials for the class(es) involved. 

 Permit the teacher(s) involved to attend conferences or other 

training. 

 Authorize released time for additional preparation or assessment 

by the teacher involved for a prescribed number of hours per 

semester.  Pay the teacher(s) involved a direct stipend.  In the event 

that payment for a class overload is determined appropriate, the 

remedy will be implemented as stipulated below, based on 

numbers at the fall pupil count and supplemental pupil count dates 

for elementary, middle and high school.   

CLASS SIZE OVERLOAD 
      

High School, Middle 
School & Crossroads 

For each additional class 
over maximum - per student 
overage $100 per semester 

Block classes are counted as a single class 

Elementary 

1-3 students over maximum 
for a majority of the 
instructional day – per 
student overage 

$150 per half year (based 
on enrollment on count 
days) 

 

4. In all cases, learning environment concerns should be evaluated in light of the 

teacher(s) overall circumstances as compared to his/her colleagues, and if some action is 

deemed appropriate, the remedy or remedies should be designed as much as possible to 

specifically alleviate the concern(s) expressed in the particular case. 

5. When a special education teacher’s caseload exceeds the maximum for a two 

week period of time after the fall Pupil Count Day and Supplemental Count Day, the 

special education teacher will receive an overload payment of $150 per student per 
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semester.  

6. Secondary Counselors – Secondary counselors whose caseloads exceed 450 

students (on the October student count day) will be paid an additional $500 per semester; 

caseloads which exceed 550 students will be paid an additional $1,000 per semester.   

7. The learning environment dates used for teachers at Crossroads will be 

December 1 and May 1.   

ARTICLE XII 

 CONFERENCES AND PROFESSIONAL DEVELOPMENT 

A. Parent-Teacher Conferences - Parent-Teacher Conferences will be held periodically, the 

frequency and duration to be determined by the Continuing Contract Committee consistent with 

the school calendars in Appendix A of this Agreement.  Conferences will be held remotely, 

however, elementary families may request in person meetings which shall be accommodated by 

the teacher which should be scheduled during the conference schedule. 

                      

B. Individual Training - The Board will encourage individual teachers to attend appropriate 

conferences, participate in seated and/or online workshops and tutorials, make visitations and 

become involved in other professional development activities to the extent possible within the 

resources of the district. 

1. Teachers desiring to avail themselves of the above kinds of activities will fill out 

and submit to their immediate supervisor a Request to Attend Conference form at least 

seven (7) calendar days in advance.  Teachers may have the option of taking part in such 

approved activities at their own expense with no loss of pay or paid leave if sufficient 

funding is not available from the district. 

2. The immediate supervisor will review and approve such requests, or if 

appropriate, forward them to the Superintendent or designee for approval.  Notification 

of approval by the Administration will be made as soon as possible. 



 
 

51 

3. Reimbursement for expenses related to such activities will be made as soon as 

possible after submission of the teacher's copy of the Request to Attend Conference form, 

and appropriate documentation for the expenses claimed.  The Superintendent or 

designee may authorize the advance payment of prescribed expenses for approved 

activities upon request of the teacher involved. Reimbursement will not be made  without 

sufficient documentation and shall follow district policy/guidelines. 

4. Individuals taking part in such activities shall submit a brief written report upon 

the request of their immediate supervisor, and are otherwise encouraged to share their 

experience with other staff members as appropriate. 

5. The Board shall, upon request, provide to the Association a summary of 

conferences and other such activities attended by teachers during the prior school year. 

C. General Training - In addition to the opportunities for individual training outlined above, 

curriculum changes and other initiatives undertaken by the district often require that in  service 

training activities be provided on a grade, building, elementary, secondary, or district level. 

1. The Oxford Curriculum Council will develop procedures to survey and identify 

training needs of the District on an ongoing basis.  The Council will consider all pertinent 

evidence of district needs in developing proposed plans and agendas for in service 

programs.  Such plans and agendas will be submitted to the Superintendent or designee 

for approval and implementation as soon as possible. 

2. The Oxford Curriculum Council will work closely with various representative 

faculty groups in planning the above activities.  In particular, it will try to assure that in 

service training activities are provided on an equitable basis among the buildings which 

have adopted professional development or similar modified schedules, or which still lack 

the training opportunities afforded by such alternate arrangements. 

3. On occasion, the Oxford Curriculum Council may conclude that it is necessary or 

desirable to offer training opportunities during school recesses or at other times outside 

the regular work year, and may recommend same to the Superintendent or designee.  
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Upon approval of the Superintendent or designee, teachers may be paid a stipend for 

their participation in such training as provided in Schedule D of Appendix C. 

4.      New elementary teachers are required to attend initial IB training.  At the 

secondary level, IB training will be highly encouraged for teachers in the MYP program 

and required of the PLC leaders.  IB training will be required for teachers in the DP 

program.  It is recognized this training may occur on the weekend and will not result in 

additional payment to the teacher.   

ARTICLE XIII 

MUTUAL PROFESSIONAL RESPONSIBILITIES 

A. Underlying Philosophy - The Board and the Association recognize that the ability to 

identify, implement and sustain appropriate changes in the operation of the District is critical to 

its ability to fulfill its educational mission.  They further recognize that this critical ability requires 

shared responsibilities, effective communication and the broad involvement of many affected   

people in various decision making processes.   

B. Oxford Curriculum Council - The Board and the Association will establish a Curriculum 

Council.  Guidelines have been established and are available through the Curriculum Department.  

C. Subject Area Curriculum Committees - Subject area curriculum committees will be 

appointed by the Superintendent or designee as prescribed in the Procedural Guidelines for 

Curriculum Development adopted in Phase I of the Frameworks curriculum process and 

subsequently approved by the Board of Education. 

1. Such committees will be responsible for developing the curriculum framework for 

their respective areas, as well as for monitoring the curriculum and recommending 

curriculum proposals in those areas, as outlined in the Procedural Guidelines.  

2. Such committees will be K-12 in scope, and will include at least one administrator 

plus faculty representatives from different buildings and levels as also outlined in the 

Procedural Guidelines. 
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3. The faculty members on such committees shall be provided release time as 

needed.  

D. Continuing Contract Committee - The Board and the Association shall utilize the 

Continuing Contract Committee to discuss, evaluate and make recommendations on matters 

relating to the OEA contract and of concern to either party. 

1. Prior to any matter being submitted to the Continuing Contract Committee, it 

must first be discussed or reviewed with the appropriate administrator(s).  A Committee 

member may request such a discussion or review on his/her own initiative, or may be 

present at such a discussion or review upon request of an affected employee.  Any 

matter(s) not resolved to the satisfaction of either party may then be brought to the full 

Committee. 

2 The Committee meetings may provide a forum for discussing a situation affecting 

the conditions or circumstances under which a teacher works.  Such meetings, however, 

are not intended to bypass or circumvent the grievance procedures outlined in Article VIII 

in any way, and are not to consider any matter for which another remedy exists under 

terms of this Agreement. 

The following guidelines  outline the structure and operation of the Continuing Contract 

Committee: 

1. Purpose - The Continuing Contract Committee is intended to provide an ongoing, 

positive forum in which representatives of the Oxford Education Association and the 

Oxford Community Schools can discuss, evaluate and develop recommendations on 

matters relating to the OEA contract, and of interest to either or both parties.  The CCC is 

not intended to replace the normal process of contract negotiation between the parties, 

nor to restrict in any way the grievance process provided for in the current contract 

between them.  It is the hope of both parties, however, that the CCC will facilitate any 

future negotiations, and reduce the perceived necessity for grievances. 

2. General Structure - The Continuing Contract Committee will consist of six voting 
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and two non-voting members.  The two non-voting members will be the Superintendent 

of the school district and the MEA Uniserv representative serving the district.  These 

members may attend all meetings and fully participate in all activities of the CCC, but will 

not be included in any formal voting process that might be required.  Two of the remaining 

members will serve ex officio (i.e. by virtue of the positions they hold in the school 

district).  One of these will be the Central Office Administrator responsible for teacher 

personnel, and the other will be the President of the OEA.  Both will be regular, voting 

members of the CCC, and will serve as links to any regular contract negotiations between 

the parties.  Two of the remaining members will be appointed by the Superintendent of 

schools from among the administrative staff, and two will be chosen by the OEA from 

among its membership.  Both parties will attempt to choose individuals from the 

elementary, middle, and secondary levels who are broadly representative of various 

interests within the district, and who are committed to collaborative, consensus based 

decision-making process.  The process will be completed in time to permit the individuals 

appointed/selected to participate in the initial meeting of the CCC each year.  While each 

of the parties recognize the importance of continuity for the successful operation of the 

CCC, they also acknowledge that their representatives may be unable to attend all 

meetings.  They therefore authorize the occasional use of a substitute representative for 

one of their appointed members of the CCC.  Such substitutes shall be entitled to fully 

participate in the discussion and voting at any meeting which they are authorized to 

attend.  Members may be included above the specified number with approval of both 

parties (Administration and OEA). 

3. Operations - The Continuing Contract Committee will meet at least quarterly over 

the course of each school year, but may meet additionally as mutually agreed to by the 

parties.  in order for the CCC to act, each of the parties must be represented by at least 

two of its four representatives, which may include substitutes when authorized.  Every 

attempt will be made to arrive at decisions by consensus, but in no instance will a decision 

be reached if there is less than five favorable votes among those members present.  Either 
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party may invite other representatives to be present at CCC meetings when such 

representatives might provide information or insights that would contribute to the 

deliberations of the CCC.  Such representatives will not vote, and may be asked to excuse 

themselves from the deliberations of the CCC if so requested by either of the parties.  The 

CCC itself will develop all other operational procedures, which will be adopted by 

consensus and reduced to writing. 

4. Meetings - The agenda for the meeting will be jointly agreed upon and developed 

by the Human Resources administrator and the OEA President prior to the meeting.  The 

Human Resources administrator will prepare the agenda.   

ARTICLE XIV 

 COMPENSATION 

  A.   New Hire Salary Schedule – Effective 01-01-15, OEA new hires will be placed on the salary 

schedule designated for new hires after 01-01-15.  This schedule will not provide for a salary 

stipend for Education Specialists or Doctorate degrees. 

• Mid-Year Hire – Employees under this agreement who were hired after the start of the 

school year but prior to February 1 shall receive any negotiated step advancements on 

the salary schedule.  Employees hired on or after February 1 shall not advance on the 

salary schedule for the upcoming school year (if a step is negotiated). 

For each year of this agreement, step advancements (as outlined below) will be implemented for 

qualifying teachers.  In order for a teacher to qualify for a step advancement or a longevity 

stipend, the teacher must have received an overall evaluation rating of effective or highly 

effective.  

A new salary schedule 2 and salary schedule 3 were developed with 20 steps.  A transfer chart 

was developed to outline new salary schedule positions for the 2022-2023 school year.  This 

transfer chart is referenced in Appendix B. 

 
Step Advancement:  For all teachers, step advancements and corresponding increases will be 
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implemented for teachers from Step 1 to Step 20 (teachers hired after February 1 of the previous 

year will not advance a step). 

 
B. Prior Experience Credit - In some cases, teachers may be granted experience credit on the 

salary schedule as determined by Administration. 

C. Extra Duty Assignments - Teachers involved in voluntary extra duty assignments as set 

forth in Appendix C of this Agreement, shall be compensated in accordance with the provisions 

of this Agreement without deviation, after requirements of their supplementary contracts have 

been fulfilled and said contracts have been approved by the building principal and/or other 

administrator as prescribed.  

D. Mileage Allowance - Teachers required in the course of their work to drive personal 

automobiles from one school building to another shall receive a mileage allowance equal to the 

rate established by the Internal Revenue Service for tax purposes.  The same allowance shall be 

given for the use of personal automobiles for field trips or other district business approved by 

the Board. 

E. Extended Work Year Payment - The pay for counselors, coop coordinators and other 

employees required to work prior to or beyond the regular work year will be based on the 

employee's per diem rate, as determined by dividing the employees' annual salary by their 

currently prescribed work year.  If as a result of State clock hour or school day mandates, the 

work year is extended beyond 189 teacher days both parties agree to negotiate.  

F. Salary Lane Placement - Teachers shall be placed on a salary lane in the salary schedule in 

accordance with the following guidelines. 

l. BA/BS Salary Lane - Teachers who hold a Baccalaureate Degree shall be placed on 

the BA/BS salary lane.   

2. BA/BS + 18 Salary Lane - Teachers who have completed eighteen (18) semester 

hours of university approved graduate study in their areas of certificated endorsement or 

in their areas of teaching responsibility or in the field of education beyond the 
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Baccalaureate Degree shall be placed on the BA/BS + 18 salary lane.  Undergraduate hours 

which are part of an advanced degree plan or program beyond the BA/BS may be included 

within the eighteen (18) hours upon approval of the Superintendent or designee. 

3. MA/MS Salary Lane - Teachers who possess a Master's Degree in their area of 

certificated endorsement or their area of teaching responsibility or in the field of 

education shall be placed on the MA/MS salary lane. 

4. MA/MS + 15 Salary Lane – Prior to August 1, 2003, teachers who completed at 

least fifteen (15) semester hours of university approved graduate study in their area of 

certificated endorsement or their area of teaching responsibility or in the field of 

education beyond a Master's Degree, and were originally placed on the MA/MS + 15 

salary lane, will be paid at the average of the MA/MS and MA/MS + 30 salary lanes.  No 

additional teachers will be placed at this rate after August 1, 2003.   

5. MA/MS + 30 Salary Lane - Teachers who have completed at least thirty (30) 

semester hours of university approved graduate study in their area of certificated 

endorsement or their area of teaching responsibility or in the field of education beyond a 

Master's Degree shall be placed on the MA/MS + 30 salary lane.  Undergraduate hours 

which are part of an advanced degree plan or program beyond the MA/MS may be 

included within the thirty (30) hours upon approval of the Superintendent or designee.  

Graduate classes completed prior to attaining a master’s degree, which are not applied 

to the Master’s program (outside of the requirements), may be considered for the MA + 

30 level with prior approval of the Human Resources Administrator in certain 

circumstances. Application and approval must take place prior to completion of the 

course and the decision of the Human Resource Administrator to grant this application is 

final.  

It is understood that ancillary staff (psychologists, social workers, counselors and speech 

pathologists) are required to maintain additional preparation and licensure in addition to 

completion of university programs with greater credit hour requirements for graduation.  
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Based on these additional requirements, ancillary staff who complete a MA/MS program 

with a minimum of 45 credit hours shall be placed on the MA/MS +30 salary lane.   

6.   Education Specialist and Doctorate Degree Stipends – Additional salary 

compensation for Educational Specialist degrees and Doctoral degrees will not be 

available to new employees hired after 12-31-14.  OEA employees hired prior to 12-31-14 

will be eligible for compensation adjustments for attaining an Education Specialist degree 

or Doctorate if transcripts are dated and received by Human Resources no later than June 

30, 2017.  Education Specialist and Doctorate degrees attained beyond 06-30-17 will not 

be eligible for additional compensation.  

G. Verification and Timing of Placement - Teachers shall submit official verification from a 

university of a degree, or of hours earned subsequent to a degree to the Superintendent or 

designee prior to any salary lane placement change.  For purposes of this provision, the term 

"university" shall be defined as any institution which is empowered by law to grant Baccalaureate 

or Advanced Degrees. 

1. Teachers who submit the above official verification on or before September 30 

shall be placed on the appropriate salary lane retroactive to the beginning of the school 

year in which the official verification is submitted. 

2. Teachers who submit the above official verification after September 30 but prior 

to  January 31 shall be placed on the appropriate salary lane,  effective February 1. 

3. Teachers who submit the above official verification after January 31 but before 

the end of the school year shall be placed on the appropriate salary lane commencing 

with the beginning of the succeeding school year.  

H. Method of Pay - Teachers shall have the option of receiving their pay in either of two 

ways.  At the time of employment each teacher shall specify which of the two methods s/he 

wishes to employ, and that method will remain in effect from year to year unless changed in 

writing.  A change may be made at the beginning of any school year, by written notification to 

the Board payroll office at least two weeks prior to the issuance of the first paycheck for that 
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year. 

1. The teacher may elect to receive his/her yearly salary in twenty-one (21) 

installments, essentially corresponding to the school year (September to June). 

2. Alternately, the teacher may elect to receive his/her yearly salary in twenty-six 

(26) installments throughout a twelve month period (September through August).   

I.      Signing Bonus - Upon ratification of this agreement and as soon as reasonably 

practicable, teachers will receive an off-schedule payment in the amount of seven-hundred fifty 

($750) dollars.   

ARTICLE XV 

 MEDICALLY FRAGILE STUDENTS 

It is mutually agreed by the parties that the primary function of the teacher is to provide 

instruction and general care to all students in the school environment.  When health care needs 

or custodial needs routinely require adult assistance, the IEP or 504 plan will designate an 

appropriate adult other than the teacher to routinely fulfill these needs.  Bargaining unit 

members especially employed to assist multiply impaired/medically fragile students (e.g. SXI 

teachers) will provide required school health services under the supervision of a licensed health 

professional.  

ARTICLE XVI 

 STUDENT DISCIPLINE AND TEACHER PROTECTION 

A. Student Discipline - Since effective student discipline is fundamental to effective teaching 

and learning, the Board recognizes that: 

1. There is a need for sufficient backing and support of teachers to assist in 

maintaining classroom discipline.  The Board will therefore give all reasonable support 

and assistance to teachers with respect to the maintenance of control and discipline in 

the classroom. 

2. There is a need to have reasonable rules established for student conduct.  The 
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district will therefore publish and distribute to all students and staff a copy of all rules for 

student conduct in a timely manner as such rules are established or modified.  In addition 

to and consistent with the rules set forth above, each teacher may establish additional 

rules for students during the time said students are in the teacher's charge. 

3. Disciplinary problems are less likely to occur in classes where the teacher uses a 

variety of disciplinary techniques, practices preventative disciplinary measures and 

maintains a high standard of student discipline.  A teacher may, on a temporary basis, 

exclude a student from class when the grossness of an offense, the persistence of the 

misbehavior or the disruptive effect of a violation makes the continued presence of the 

student in the classroom intolerable.  When a teacher so excludes a student, the teacher 

will, whenever possible, furnish the principal with full written particulars of the basis for 

the exclusion by the end of the school day.  If the time of the exclusion and/or the teaching 

obligations of the teacher would make it unreasonable to do so, the teacher will make a 

brief verbal report to the principal as soon as possible, and will provide the full written 

particulars by the next day. 

4. A teacher shall not inflict or cause to be inflicted corporal punishment upon any 

pupil under any circumstances. However, a teacher may use reasonable force upon a 

pupil as necessary to maintain order and control in a school or school-related setting for 

the purpose of providing an environment conducive to safety and learning in accordance 

with the Michigan Revised School Code 380.1312. In maintaining that order and control, 

the teacher may use physical force upon a pupil as may be necessary for one (1) or more 

of the following reasons: 

a. To restrain or remove a pupil whose behavior is interfering with the 

orderly exercise and performance of the school district or functions within 

school or at a school-related activity, if that pupil has refused to comply with a 

request to refrain from further disruptive acts. 

b. For self-defense or the defense of another. 
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c. To quell a disturbance that threatens physical injury to any person. 

d. To obtain possession of a weapon or other dangerous object upon or 

within the control of the pupil. 

 e. To protect property. 

5. While teachers may use reasonable physical force for the purposes set forth in 

Section 4 above, they are not obligated to do so at risk to their own safety. 

B. Teacher Protection - The Board recognizes that on occasion situations will occur which 

requires special assistance for teachers. 

1. Any case of physical assault upon a teacher during the school day or an assigned 

school activity shall be promptly reported to the Board or its designated representative.  

The Superintendent, after consultation with the Board's attorney, will advise the teacher 

of the rights and obligations the teacher has with respect to such assault and shall render 

all reasonable assistance to the teacher in connection with handling of the incident by law 

enforcement and judicial authorities. 

2. The administration will stand firmly behind a teacher who has demonstrated good 

judgment and control, consistent with this Article and the applicable rules and regulations 

of the school district.  Nothing in this Article shall be interpreted as requiring a teacher to 

work more than the hours regularly required of that teacher. 

3. The Board will reimburse teachers for any loss, damage or destruction of clothing 

or personal property which is not insured or otherwise reimbursed, and which is incurred 

while the teacher is engaged in enforcing the disciplinary rules and regulations of the 

school district.  Such reimbursement shall be limited to $50 per incident. 

C. Alternatives to Corporal Punishment - Representatives of the Board and the Association 

will work cooperatively to establish and maintain effective disciplinary alternatives for students. 

D. Employee Wellness – The OEA and district recognize the importance of employee well-

being.  To that end, the parties agree to collaborate on an ongoing basis to understand employee 
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needs and ensure the district prioritizes employee wellness and mental health.   

ARTICLE XVII 

 SENIORITY 

A. Seniority - Seniority shall be defined as the length of continuous teaching service within 

the Oxford Community Schools commencing with the certified teacher's first working day subject 

to the applicable terms and conditions of this provision. 

1. Seniority for all teachers hired who have the same seniority date will be 

determined by the following: 

When more than one teacher begins work on the same date, seniority will be 

determined by the last four digits of the person’s social security number.  The lower 

the number, the higher the individual’s seniority (i.e., an individual with the 

numbers of 0000 would be listed in seniority before an individual whose digits were 

9999).  A teacher who loses time in seniority will be placed behind teacher(s) who 

have the same seniority date (i.e., unpaid leave).  The seniority order assigned will 

be used for the purposes of transfer/assignment, layoff and recall to the extent 

permitted by law.  The date listed for seniority will be the first day of employment 

with the district.   

2. Non-Bargaining Unit Service - When a member of the bargaining unit leaves the 

unit for another position within the school district and later returns to the bargaining unit, 

he or she shall retain previously acquired seniority. 

3. Loss of Seniority - A teacher who resigns or is terminated shall lose all previously 

accrued seniority. 

4. Non-Accrual of Seniority - Seniority shall not accrue under the circumstances 

described below. 

a. An approved leave of absence shall qualify as continuous service, but 

seniority shall not accrue during the leave except as otherwise provided in this 
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Agreement. 

b. Seniority shall not accrue for certified personnel while laid off. 

c. Seniority shall be adjusted for extended absences which occur during the 

school year, after allowances for the Family and Medical Leave Act (FMLA) have 

been made. 

5. Part-Time Teachers - Teachers who teach less than the full regular school day shall 

accrue seniority according to the portion of the day worked.  (i.e., 100% employee, 10 

months or full year of seniority; 60% employee, six months of seniority).  If a teacher is 

hired mid-year, they will be allotted one month of seniority for each month worked (i.e., 

10 months of work, full year; hired on February 1, five months of seniority).  This change 

will take effect for all employees beginning with the 2017-18 school year.   

6. Seniority List - On or before November 1 of each school year, except in 

emergencies, the Superintendent or designee shall provide an electronic copy of a 

seniority list to the Association President.  The seniority list shall be periodically updated 

as necessary.  Upon the request of either party, the Superintendent or designee and the 

Association President or designee shall meet to discuss the seniority list. 

ARTICLE XVIII 

 EMPLOYEE BENEFITS 

A. Health Insurance - Pursuant to the authority as set forth in the Michigan School Code, the 

Board agrees to provide health insurance benefits as described in this section, and other fringe 

benefits as enumerated in the sections which follow. 

1. Upon appropriate election, in writing, under the provisions of Section 125 of the 

IRS Code, PA 152 and the Affordable Care Act, the Board agrees to provide each 

full-time employee with mutually agreed upon health care insurance protection. 

2. Hard Cap Freeze – Effective January 1, 2015, the union agrees to a freeze of the 

PA 152 annual hard cap at 2014 levels (Single - $5,857.58, Two-person - $12,250, 
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Full Family - $15,975.23). 

Should the employer cost for health care approach ten (10) percent of the hard cap levels listed 

above, the parties agree to discuss the currently negotiated hard cap levels.  For the life of this 

agreement, health care increases for the HMO HRA health plan will be shared equally by the 

district and employees.  The cost will be shared only to the extent allowed under the stipulations 

of PA 152 (hard cap law).   For all other plans offered, the district will pay at the same level it does 

for the HMO HRA health plan.  Should health insurance increases for the HMO HRA exceed 10% 

for years two and three of the agreement, the parties agree to review plans and explore options 

to lower the rate(s) and/or review alternate health care plans if either party requests the review. 

 
1. Alternate to Health Insurance -   Upon appropriate election in writing under the provisions 

of Section 125 of the IRS Code, employees not requiring health care insurance may receive 

a monthly cash payment in the amount of $281 (annual $3,372) if a total of 27% of eligible 

employees (covered under this agreement) take cash-in-lieu of insurance.  If the number 

falls below this cap in any given year, the in-lieu of payment would revert to the previous 

monthly cash payment of $198 (annual $2,376).  Such payment may be applied toward 

other insurance options and other carriers approved by the Board, or toward tax 

sheltered annuity or custodial account programs from companies approved by the Board. 

 
B. Dental Insurance - The board will provide dental insurance coverage based on mutually 

agreed upon insurance plan. 

C. Vision Insurance - The board will provide vision insurance coverage based on mutually 

agreed upon insurance plan. 

D. Flexible Spending Accounts - The Board will make available to eligible employees the 

opportunity to establish flexible spending accounts under the provisions of Section 125 and 

Section 129 of the IRS Code.  It is understood that the Board will not contribute funds to said 

accounts on behalf of employees electing to participate. 

E. Life Insurance - The board will provide life insurance coverage based on mutually agreed 
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upon insurance plan. 

F. Long-Term Disability Insurance - The board will provide long-term disability insurance 

coverage based on mutually agreed upon insurance plan. 

G.  Retirement Pay-Out - Upon retirement in accordance with the requirements of the 

Michigan Public School Employees Retirement System, teachers who have had ten (10) years of 

continuous service with the Oxford Community Schools up to the time of retirement shall receive 

a retirement pay-out from the district based on their accumulated sick leave days (not to exceed 

90 days) as outlined in the provisions below. This pay-out shall be calculated per Schedule C of 

Appendix C of the OEA Agreement. 

1. Mid-Year Retirement Notice Requirement. Teachers retiring from the district prior to 

the end of the school year shall receive a retirement pay-out from the district based 

on their accumulated sick leave days (not to exceed 45 days).  A teacher retiring must 

give a minimum of ninety (90) days’ notice in order to be eligible for a retirement pay-

out, except in extenuating circumstances including, but not limited to, death of a 

family member, spousal job transfer/relocation, and other health or family crisis. 

Teachers providing less than the 90-workday notice shall receive a prorated 

retirement pay-out; i.e., a teacher giving 89-days’ notice shall be eligible for 44/45ths 

of the retirement pay-out.  A teacher that provides less than 45 days’ notice will not 

be eligible for a retirement pay-out.  A written notice should be sent to the Assistant 

Superintendent of Human Resources. 

2. End-of-Year Retirement Notice Requirement. Teachers retiring prior to the start of the 

next school year must give notice by March 30th (90 days prior to the end of the 

preceding school year). A teacher retiring must give a minimum of ninety (90) days’ 

notice in order to be eligible for a retirement pay-out, except in extenuating 

circumstances including, but not limited to, death of a family member, spousal job 

transfer/relocation, and other health or family crisis. Teachers providing less than the 

90-workday notice shall receive a prorated retirement pay-out; i.e., a teacher giving 
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89-days’ notice shall be eligible for 89/90ths of the retirement pay-out with a 

maximum reduction of 45/90ths. A written notice should be sent to the Assistant 

Superintendent of Human Resources. 

3. End-of-Year Notice Bonus.  Teachers retiring prior to the start of the next school year 

who provide notice prior to March 1st shall receive a bonus payment of one-thousand 

dollars ($1,000) in addition to the retirement pay-out outlined above.   

4. Teachers who meet the notice requirements above will receive their retirement pay-

out and the remaining contract amount due on the July 1st payroll period.  Teachers 

who do not meet the notice requirements will receive any retirement pay-out and 

remaining contract amount as soon as reasonably practicable. 

H. Extended Coverage - At the option of the teacher, group health care insurance coverage 

at group rates may be extended up to thirty-six (36) months beyond the date the Board ceases 

to be liable for the premium payments, subject to the approval of the insurance carrier, and 

consistent with the provisions of the federal COBRA regulations.  To be eligible for this extended 

coverage, the teacher shall make payments to the Board and/or insurance carrier in an amount 

and manner consistent with the provisions of the COBRA law.  Failure to receive timely payment 

may result in the teacher being dropped from continuing group coverage unless prior 

arrangements have been made with the appropriate Board personnel or with the insurance 

carrier.  A similar availability of health insurance coverage at group rates shall be available to 

qualifying dependents of employees as provided for in COBRA guidelines. 

I. Summer Coverage - Teachers not planning to return to the district in the fall, but who 

have fulfilled their contract with the Board to the end of the scheduled school year, shall have 

continuous Board paid coverage through August 31.  Teachers who are employed after the 

beginning of a school year under regular contract and who fulfill said contract with the Board to 

the end of the scheduled school year, shall also have Board paid coverage through August 31. 

J. Coverage for Part-Time Teachers -   If a teacher teaching less than full time desires such 

insurance coverage, it shall be said teacher’s responsibility to pay for the difference in premium 
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for the portion of time not worked (i.e., employee contract is 60% - employee pays 40% of 

premium).  If the pro-rated amount is below the annual employee contribution minimum, the 

monthly employee minimum shall be paid.  This shall be paid no less than monthly in a consistent 

manner as prescribed by the Board. 

ARTICLE XIX 

 MISCELLANEOUS PROVISIONS 

A. This Agreement constitutes the sole and entire existing Agreement between the Board 

and the Association and expresses all obligations and restrictions imposed upon same.  This 

Agreement is subject to amendment, alterations or additions, only by a subsequent written 

agreement between and executed by the Board and the Association.  The waiver of any breach, 

term or condition of the Agreement by mutual written consent between the Board and the 

Association shall not constitute a precedent in the future enforcement of all its terms and 

conditions.  

B. Nothing contained herein shall be construed to deny or restrict any Board or teacher 

rights established under the Michigan General School Laws or any other laws or regulations.  In 

the event that any provision of this Agreement shall be held to be contrary to law by a court of 

competent jurisdiction from whose final judgment or decree no appeal within the time provided 

for appeals has been taken, such provisions shall be void and inoperative, but all other provisions 

of this Agreement shall remain and continue in effect.  This Agreement is subject to the provisions 

of the Public Employment Relations Act, MCL 423.201 et seq., including Section 15(7) thereof, 

MCL 423.215(7), and therefore may be rejected, modified, or terminated by an emergency 

manager appointed under the Local Government and School District Fiscal Accountability Act, 

2011 PA 4, MCL 141.1501 to 141.1531. 

C. Electronic copies of this Agreement shall be available on-line within a reasonable period 

after ratification of this Agreement by the Board of Education. 

D. The Board and Association recognize that teachers are qualified to serve as resource 

personnel in the selection of teaching materials and equipment, and in the educational design of 
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new or remodeled school buildings.  The Board agrees to give consideration to the 

recommendations of teachers concerning same. 

E. The Board shall make every effort to provide adequate technology equipment in the 

various buildings within the District. 

F. Members of the bargaining unit will receive first consideration for open extracurricular 

assignments.  Upon written request, a staff member who has applied for an extracurricular 

assignment and who has not been appointed to the assignment, should receive written reason(s) 

for the non-appointment. 

G. The Association agrees not to strike during the life of this Agreement. 

APPENDIX A 

The school calendars  will be developed through the Continuing Contract Committee (based on 

applicable law).  For the 2022-2023 school year, two (2) days of professional development will be counted as 

days of instruction.  This results in a teacher work year consisting of 184 work days.  For the 2023-2024 and 

2024-2025 school years, one (1) day of professional development will be counted as a day of instruction.  This 

results in a teacher work year consisting of 185 work days.  In addition, for the life of the contract, the full 

teacher work day traditionally scheduled at the beginning of the work year will be conducted at a time 

determined by the teacher once the building is prepared and accessible for the school year. 

It is understood that the teacher work year will revert back to 186 days at the start of the 2025-2026 

school year unless negotiated in a successor agreement.  Should the legislature require additional days of 

instruction prior to the 2025-2026 school year, the parties agree to increase the work days to 186 during the 

term of the contract at no additional cost if required. 
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APPENDIX B 
SALARY SCHEDULE 

 
 

 
  
 
 
 
 
 
 

STEP BA BA+18 MA MA+30
1 $43,350 $45,900 $48,450 $51,000
2 $45,192 $47,872 $50,551 $53,221
3 $47,035 $49,844 $52,652 $55,443
4 $48,877 $51,816 $54,753 $57,664
5 $50,720 $53,788 $56,855 $59,885
6 $52,562 $55,760 $58,956 $62,106
7 $54,404 $57,732 $61,057 $64,328
8 $56,247 $59,704 $63,158 $66,549
9 $58,089 $61,676 $65,259 $68,770

10 $59,931 $63,648 $67,360 $70,992
11 $61,774 $65,620 $69,461 $73,213
12 $63,616 $67,592 $71,563 $75,434
13 $65,459 $69,564 $73,664 $77,655
14 $67,301 $71,536 $75,765 $79,877
15 $69,143 $73,508 $77,866 $82,098
16 $70,986 $75,480 $79,967 $84,319
17 $72,828 $77,452 $82,068 $86,541
18 $74,671 $79,424 $84,169 $88,762
19 $76,513 $81,396 $86,271 $90,983
20 $78,355 $83,368 $88,372 $93,205

OXFORD EDUCATION ASSOCIATION 
SALARY SCHEDULE 2 - 2022-2023

HIRED AFTER 1-1-15

The teacher calendar is based on 184 paid teacher days. If the State requires changes in hours/days, teacher work days may 
be reinstated up to 189 teacher days at no additional compensation.
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STEP BA BA+18 MA MA+30
1 $44,217 $46,818 $49,419 $52,020
2 $46,096 $48,829 $51,562 $54,286
3 $47,975 $50,841 $53,705 $56,551
4 $49,855 $52,852 $55,849 $58,817
5 $51,734 $54,864 $57,992 $61,083
6 $53,613 $56,875 $60,135 $63,349
7 $55,492 $58,887 $62,278 $65,614
8 $57,372 $60,898 $64,421 $67,880
9 $59,251 $62,909 $66,564 $70,146

10 $61,130 $64,921 $68,708 $72,411
11 $63,009 $66,932 $70,851 $74,677
12 $64,889 $68,944 $72,994 $76,943
13 $66,768 $70,955 $75,137 $79,209
14 $68,647 $72,966 $77,280 $81,474
15 $70,526 $74,978 $79,423 $83,740
16 $72,406 $76,989 $81,567 $86,006
17 $74,285 $79,001 $83,710 $88,271
18 $76,164 $81,012 $85,853 $90,537
19 $78,043 $83,024 $87,996 $92,803
20 $79,922 $85,035 $90,139 $95,069

OXFORD EDUCATION ASSOCIATION 
SALARY SCHEDULE 2 - 2023-2024

HIRED AFTER 1-1-15

The teacher calendar is based on 185 paid teacher days. If the State requires changes in hours/days, teacher work days may 
be reinstated up to 189 teacher days at no additional compensation.



 
 

71 

 
 
 
 
 
 
 
 
 
 
 
 

STEP BA-0 BA-18 MA-0 MA-30
1 $45,101 $47,754 $50,407 $53,060
2 $47,018 $49,806 $52,593 $55,371
3 $48,935 $51,858 $54,779 $57,682
4 $50,852 $53,909 $56,965 $59,993
5 $52,769 $55,961 $59,152 $62,305
6 $54,685 $58,013 $61,338 $64,616
7 $56,602 $60,064 $63,524 $66,927
8 $58,519 $62,116 $65,710 $69,238
9 $60,436 $64,168 $67,896 $71,549

10 $62,353 $66,219 $70,082 $73,860
11 $64,270 $68,271 $72,268 $76,171
12 $66,186 $70,323 $74,454 $78,482
13 $68,103 $72,374 $76,640 $80,793
14 $70,020 $74,426 $78,826 $83,104
15 $71,937 $76,477 $81,012 $85,415
16 $73,854 $78,529 $83,198 $87,726
17 $75,770 $80,581 $85,384 $90,037
18 $77,687 $82,632 $87,570 $92,348
19 $79,604 $84,684 $89,756 $94,659
20 $81,521 $86,736 $91,942 $96,970

OXFORD EDUCATION ASSOCIATION 
SALARY SCHEDULE 2 - 2024-2025

HIRED AFTER 1-1-15

The teacher calendar is based on 185 paid teacher days. If the State requires changes in hours/days, teacher work days may 
be reinstated up to 189 teacher days at no additional compensation.
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STEP BA BA+18 MA MA+15 MA+30 EDSP PHD
0 $38,710 $41,417 $44,114 $45,992 $47,872 $49,069 $50,266
1 $41,166 $43,998 $46,836 $48,712 $50,586 $51,851 $53,116
2 $43,623 $46,595 $49,557 $51,436 $53,309 $54,642 $55,974
3 $46,084 $49,185 $52,278 $54,160 $56,036 $57,437 $58,838
4 $48,540 $51,776 $55,001 $56,880 $58,756 $60,225 $61,695
5 $50,998 $54,363 $57,721 $59,599 $61,479 $63,017 $64,553
6 $53,464 $56,959 $60,441 $62,322 $64,200 $65,805 $67,410
7 $55,919 $59,545 $63,166 $65,043 $66,917 $68,590 $70,263
8 $58,518 $62,277 $66,042 $67,922 $69,801 $71,547 $73,291
9 $61,397 $65,324 $69,245 $71,137 $73,031 $74,856 $76,683

10 $66,771 $71,040 $75,306 $77,366 $79,424 $81,410 $83,396
11 $67,930 $72,273 $76,612 $78,708 $80,802 $82,822 $84,843
12 $69,088 $73,506 $77,919 $80,051 $82,181 $84,235 $86,290
13 $70,247 $74,738 $79,226 $81,393 $83,559 $85,647 $87,737
14 $71,405 $75,971 $80,532 $82,735 $84,937 $87,060 $89,184
15 $72,564 $77,204 $81,839 $84,078 $86,315 $88,472 $90,631
16 $73,722 $78,437 $83,145 $85,420 $87,693 $89,885 $92,078
17 $74,880 $79,669 $84,452 $86,763 $89,071 $91,297 $93,525
18 $76,039 $80,902 $85,759 $88,105 $90,449 $92,710 $94,972
19 $77,197 $82,135 $87,065 $89,448 $91,827 $94,122 $96,419
20 $78,356 $83,367 $88,372 $90,790 $93,205 $95,535 $97,866

OEA SCHEDULE 3 - 2022-2023

The teacher calendar is based on 184 paid teacher days. If the State requires changes in hours/days, teacher work days may be 
reinstated up to 189 teacher days at no additional compensation.
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STEP BA BA+18 MA MA+15 MA+30 EDSP PHD
0 $39,484 $42,246 $44,996 $46,912 $48,829 $50,050 $51,271
1 $41,989 $44,878 $47,772 $49,686 $51,598 $52,888 $54,178
2 $44,496 $47,527 $50,548 $52,464 $54,376 $55,735 $57,094
3 $47,006 $50,168 $53,324 $55,243 $57,157 $58,586 $60,015
4 $49,511 $52,812 $56,101 $58,018 $59,931 $61,430 $62,928
5 $52,018 $55,451 $58,875 $60,791 $62,709 $64,277 $65,844
6 $54,533 $58,098 $61,650 $63,568 $65,484 $67,121 $68,759
7 $57,037 $60,736 $64,429 $66,344 $68,255 $69,961 $71,668
8 $59,688 $63,522 $67,363 $69,281 $71,197 $72,978 $74,757
9 $62,625 $66,631 $70,630 $72,560 $74,491 $76,353 $78,216

10 $68,107 $72,461 $76,812 $78,913 $81,013 $83,038 $85,064
11 $69,288 $73,718 $78,145 $80,282 $82,419 $84,479 $86,540
12 $70,470 $74,976 $79,477 $81,652 $83,824 $85,919 $88,016
13 $71,652 $76,233 $80,810 $83,021 $85,230 $87,360 $89,491
14 $72,833 $77,491 $82,143 $84,390 $86,635 $88,801 $90,967
15 $74,015 $78,748 $83,476 $85,759 $88,041 $90,242 $92,443
16 $75,196 $80,005 $84,808 $87,129 $89,447 $91,682 $93,919
17 $76,378 $81,263 $86,141 $88,498 $90,852 $93,123 $95,395
18 $77,560 $82,520 $87,474 $89,867 $92,258 $94,564 $96,871
19 $78,741 $83,777 $88,807 $91,236 $93,663 $96,005 $98,347
20 $79,923 $85,035 $90,139 $92,606 $95,069 $97,446 $99,823

OEA SCHEDULE 3 - 2023-2024

The teacher calendar is based on 185 paid teacher days. If the State requires changes in hours/days, teacher work days may be 
reinstated up to 189 teacher days at no additional compensation.
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STEP BA BA+18 MA MA+15 MA+30 EDSP PHD
0 $40,274 $43,091 $45,896 $47,850 $49,806 $51,051 $52,297
1 $42,829 $45,776 $48,728 $50,680 $52,630 $53,945 $55,262
2 $45,386 $48,478 $51,559 $53,514 $55,463 $56,849 $58,236
3 $47,946 $51,172 $54,390 $56,348 $58,300 $59,758 $61,215
4 $50,501 $53,868 $57,223 $59,178 $61,130 $62,658 $64,187
5 $53,059 $56,560 $60,053 $62,007 $63,963 $65,562 $67,161
6 $55,624 $59,260 $62,883 $64,840 $66,794 $68,463 $70,134
7 $58,178 $61,951 $65,718 $67,670 $69,620 $71,361 $73,101
8 $60,882 $64,793 $68,710 $70,666 $72,621 $74,437 $76,252
9 $63,878 $67,963 $72,043 $74,011 $75,981 $77,880 $79,781

10 $69,469 $73,910 $78,348 $80,491 $82,633 $84,699 $86,765
11 $70,674 $75,193 $79,708 $81,888 $84,067 $86,168 $88,270
12 $71,879 $76,475 $81,067 $83,285 $85,501 $87,638 $89,776
13 $73,085 $77,758 $82,426 $84,681 $86,934 $89,107 $91,281
14 $74,290 $79,040 $83,786 $86,078 $88,368 $90,577 $92,787
15 $75,495 $80,323 $85,145 $87,475 $89,802 $92,046 $94,292
16 $76,700 $81,605 $86,505 $88,871 $91,236 $93,516 $95,798
17 $77,906 $82,888 $87,864 $90,268 $92,669 $94,986 $97,303
18 $79,111 $84,170 $89,223 $91,665 $94,103 $96,455 $98,809
19 $80,316 $85,453 $90,583 $93,061 $95,537 $97,925 $100,314
20 $81,521 $86,735 $91,942 $94,458 $96,970 $99,394 $101,819

The teacher calendar is based on 185 paid teacher days. If the State requires changes in hours/days, teacher work days may be 
reinstated up to 189 teacher days at no additional compensation.

OEA SCHEDULE 3 - 2024-2025
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STEP
BA

21-22
BA 

22-23 
BA+18
21-22

BA+18 
22-23

MA
21-22

MA
22-23

MA+30
21-22

MA+30
22-23

1 $40,212 $43,350 $43,083 $45,900 $45,743 $48,450 $48,615 $51,000
2 $41,518 $45,192 $44,483 $47,872 $47,229 $50,551 $50,195 $53,221
3 $42,868 $47,035 $45,929 $49,844 $48,764 $52,652 $51,826 $55,443
4 $44,261 $48,877 $47,422 $51,816 $50,349 $54,753 $53,511 $57,664
5 $45,809 $50,720 $49,081 $53,788 $52,112 $56,855 $55,384 $59,885
6 $47,413 $52,562 $50,800 $55,760 $53,935 $58,956 $57,322 $62,106
7 $49,072 $54,404 $52,577 $57,732 $55,823 $61,057 $59,328 $64,328
8 $50,790 $56,247 $54,417 $59,704 $57,777 $63,158 $61,405 $66,549
9 $52,568 $58,089 $56,322 $61,676 $59,799 $65,259 $63,401 $68,770

10 $54,407 $59,931 $58,293 $63,648 $61,892 $67,360 $65,620 $70,992
11 $56,176 $61,774 $60,188 $65,620 $63,903 $69,461 $67,752 $73,213
12 $58,002 $63,616 $62,145 $67,592 $65,980 $71,563 $69,954 $75,434
13 $59,886 $65,459 $64,164 $69,564 $68,125 $73,664 $72,227 $77,655
14 $61,832 $67,301 $66,249 $71,536 $70,339 $75,765 $74,575 $79,877
15 $63,843 $69,143 $68,403 $73,508 $72,625 $77,866 $76,999 $82,098
16 $64,800 $70,986 $69,429 $75,480 $73,714 $79,967 $78,153 $84,319
17 $65,772 $72,828 $70,469 $77,452 $74,819 $82,068 $79,326 $86,541
18 $66,758 $74,671 $71,527 $79,424 $75,942 $84,169 $80,516 $88,762
19 $67,760 $76,513 $72,600 $81,396 $77,081 $86,271 $81,723 $90,983
20 $68,777 $78,355 $73,689 $83,368 $78,238 $88,372 $82,950 $93,205
21 $69,464 $74,426 $79,020 $83,779
22 $70,158 $75,170 $79,810 $84,617
23 $70,860 $75,922 $80,609 $85,462
24 $71,569 $76,681 $81,414 $86,318
25 $76,819 $81,733 $86,639 $91,377

OXFORD EDUCATION ASSOCIATION 
SALARY SCHEDULE 2 TRANSFER CHART FOR 2022-2023

HIRED AFTER 1-1-15
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STEP
BA

21-22
BA 

22-23 
BA+18
21-22

BA+18 
22-23

MA
21-22

MA
22-23

MA+15
21-22

MA+15
22-23

MA+30
21-22

MA+30
22-23

Ed. Sp.
21-22

Ed. Sp.
22-23

Ph.D.
21-22

Ph.D.
22-23

0 $37,951 $38,710 $40,605 $41,417 $43,249 $44,114 $45,090 $45,992 $46,933 $47,872 $48,107 $49,069 $49,280 $50,266
1 $40,359 $41,166 $43,136 $43,998 $45,917 $46,836 $47,757 $48,712 $49,595 $50,586 $50,834 $51,851 $52,075 $53,116
2 $42,768 $43,623 $45,681 $46,595 $48,585 $49,557 $50,427 $51,436 $52,264 $53,309 $53,571 $54,642 $54,877 $55,974
3 $45,181 $46,084 $48,220 $49,185 $51,253 $52,278 $53,098 $54,160 $54,938 $56,036 $56,311 $57,437 $57,684 $58,838
4 $47,589 $48,540 $50,761 $51,776 $53,923 $55,001 $55,765 $56,880 $57,604 $58,756 $59,044 $60,225 $60,485 $61,695
5 $49,998 $50,998 $53,297 $54,363 $56,589 $57,721 $58,430 $59,599 $60,274 $61,479 $61,781 $63,017 $63,287 $64,553
6 $52,416 $53,464 $55,842 $56,959 $59,256 $60,441 $61,100 $62,322 $62,941 $64,200 $64,514 $65,805 $66,089 $67,410
7 $54,822 $55,919 $58,378 $59,545 $61,927 $63,166 $63,767 $65,043 $65,604 $66,917 $67,245 $68,590 $68,885 $70,263
8 $57,370 $58,518 $61,056 $62,277 $64,747 $66,042 $66,590 $67,922 $68,433 $69,801 $70,144 $71,547 $71,854 $73,291
9 $60,193 $61,397 $64,044 $65,324 $67,888 $69,245 $69,742 $71,137 $71,599 $73,031 $73,388 $74,856 $75,179 $76,683

10 $65,462 $66,771 $69,647 $71,040 $73,829 $75,306 $75,849 $77,366 $77,867 $79,424 $79,813 $81,410 $81,761 $83,396
11 $66,248 $67,930 $70,483 $72,273 $74,715 $76,612 $76,758 $78,708 $78,802 $80,802 $80,771 $82,822 $82,741 $84,843
12 $67,033 $69,088 $71,318 $73,506 $75,601 $77,919 $77,669 $80,051 $79,736 $82,181 $81,729 $84,235 $83,722 $86,290
13 $67,820 $70,247 $72,155 $74,738 $76,486 $79,226 $78,579 $81,393 $80,669 $83,559 $82,687 $85,647 $84,704 $87,737
14 $68,605 $71,405 $72,991 $75,971 $77,373 $80,532 $79,490 $82,735 $81,604 $84,937 $83,644 $87,060 $85,685 $89,184
15 $69,391 $72,564 $73,826 $77,204 $78,259 $81,839 $80,400 $84,078 $82,538 $86,315 $84,602 $88,472 $86,666 $90,631
16 $70,007 $73,722 $74,483 $78,437 $78,954 $83,145 $81,114 $85,420 $83,272 $87,693 $85,354 $89,885 $87,435 $92,078
17 $70,623 $74,880 $75,138 $79,669 $79,649 $84,452 $81,828 $86,763 $84,006 $89,071 $86,105 $91,297 $88,206 $93,525
18 $71,239 $76,039 $75,794 $80,902 $80,344 $85,759 $82,543 $88,105 $84,738 $90,449 $86,857 $92,710 $88,976 $94,972
19 $71,855 $77,197 $76,449 $82,135 $81,039 $87,065 $83,257 $89,448 $85,472 $91,827 $87,609 $94,122 $89,746 $96,419
20 $72,471 $78,356 $77,106 $83,367 $81,735 $88,372 $83,971 $90,790 $86,205 $93,205 $88,361 $95,535 $90,516 $97,866
21 $73,341 $78,031 $82,716 $84,978 $87,240 $89,421 $91,602
22 $74,211 $78,956 $83,697 $85,986 $88,274 $90,481 $92,688
23 $75,080 $79,882 $84,677 $86,994 $89,309 $91,541 $93,775
24 $75,950 $80,808 $85,658 $88,002 $90,343 $92,601 $94,861
25 $76,819 $81,733 $86,639 $89,010 $91,377 $93,662 $95,947

OXFORD EDUCATION ASSOCIATION 
SALARY SCHEDULE 3 TRANSFER CHART FOR 2022-2023



 
 

77 

APPENDIX C - SCHEDULE A 
SUPPLEMENTAL PAY SCHEDULES  

  
Athletic Salaries - Appendix C -Schedule A - (1) Salary ranges for each position are outlined below; (2) 
Coaches will be hired and given initial contract salaries within the range.  Credit may be given for prior 
experience within the range, as necessary; (3) It is the intent that after successful completion of 
coaching requirements each year, the returning coach will receive a increment (increase of a targeted 
5%) for the next year until reaching the maximum salary within the range; (4) In most positions, it will 
be the goal to reach the maximum salary within an eight (8) year time frame.  For some positions 
(especially where the salary maximum was increased), the time frame may extend out for a year or 
several years to reach the maximum; (5) The five percent (5%) increase will be the intended increase 
unless it has been determined that the financial condition of the district would require lowering the 
amount; (6) The five percent (5%) increase assumes that certain conditions are met by each individual 
coach (not including overall team performance), such as completion of duties, all equipment turned in, 
evaluations completed, etc.; (7) Once a coach has been at the maximum salary for a period of four 
years (either old or new schedule) , a longevity amount of 10% will be applied to the stipend for the 
following year.  The coach will be paid the maximum salary in four consecutive years and the longevity 
payment will be applied in the fifth year.  There is a maximum of two (2) - four (4) year longevity 
period increases (compounded amount); (8) At the inception of this system (2016-17), coaches who 
have been at the maximum for over four years, will receive one longevity salary increase (based on the 
revised max).  In order to receive the second longevity salary increase, the coach will need to remain 
at the same maximum for an additional four (4) years.  (9)  For coaches who receive a salary increase 
for the 2016-17 school year to the maximum salary, their longevity tracking period will begin at the 16-
17 year (where they will remain for four years and will receive a longevity bump at year 5). (10) 
Coaches who return to a previously held coaching position will be brought back at the previous salary 
level (within the range). 

  
POSITION SALARY RANGE NOTES 

BASEBALL       
Head Varsity  $        3,325.00   $        5,550.00    
Varsity Assistant  $        1,650.00   $        2,800.00   
Junior Varsity  $        2,775.00   $        4,600.00   
9th Grade   $        2,400.00   $        4,000.00    
BASKETBALL (BOYS)       
Head Varsity (Boys)  $        4,425.00   $        7,700.00   
Varsity Assistant (Boys)  $        1,200.00   $        2,000.00   
Junior Varsity (Boys)  $        3,650.00   $        5,250.00    
9th Grade (Boys)   $        3,650.00   $        5,250.00   
OMS BASKETBALL (BOYS)       
8th Grade Blue (Boys)  $        2,400.00   $        4,000.00    
7th Grade Blue (Boys)  $        2,400.00   $        4,000.00    
8th Grade Gold (Boys)  $        2,400.00   $        4,000.00   
7th Grade Gold (Boys)  $        2,400.00   $        4,000.00   
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POSITION SALARY RANGE NOTES 
BASKETBALL (GIRLS)     
Head Varsity (Girls)  $        4,425.00   $        7,700.00    
Varsity Assistant (Girls)  $        1,200.00   $        2,000.00   
Junior Varsity (Girls)  $        3,650.00   $        5,250.00    
9th Grade (Girls)  $        3,650.00   $        5,250.00    
OMS BASKETBALL (GIRLS)       
8th Grade Blue (Girls)  $        2,400.00   $        4,000.00    
7th Grade Blue (Girls)  $        2,400.00   $        4,000.00    
8th Grade Gold (Girls)  $        2,400.00   $        4,000.00    
7th Grade Gold (Girls)  $        2,400.00   $        4,000.00    
BOWLING (B&G)       
Head Varsity (B&G)  $        2,775.00   $        4,600.00    
JV Boys  $        2,400.00   $        4,000.00    
COMPETITIVE CHEER       
Head Varsity  $        3,325.00   $        5,550.00    
Junior Varsity Head  $        2,775.00   $        4,600.00    
9th Grade Head  $        2,775.00   $        4,600.00    
OMS COMP. CHEER       
OMS 8th Grade  $        1,650.00   $        2,800.00    
OMS 7th Grade  $        1,650.00   $        2,800.00    
SIDELINE CHEER       
Head Varsity  $        3,325.00   $        5,550.00   
Junior Varsity Head  $        2,775.00   $        4,600.00    
9th Grade Head  $        2,775.00   $        4,600.00    
OMS SIDELINE CHEER       
7th Grade Coach  $        1,650.00   $        2,800.00    
8th Grade Coach  $        1,650.00   $        2,800.00    
CROSS COUNTRY (BOYS & GIRLS)       
Head Varsity (B&G)  $        3,700.00   $        6,150.00    

Varsity Assistant (B&G)  $        2,575.00   $        4,300.00  
 Addt'l position added if 
participants exceed 90  

OMS CROSS COUNTRY (B&G)       
MS Head Coach (B&G)  $        2,025.00   $        3,400.00    

MS Asst Coach (B&G)  $        2,025.00   $        3,400.00  

 Each of 2 positions (3rd 
position authorized if 
student participants 
exceed 90)  
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POSITION SALARY RANGE NOTES 

FOOTBALL     
Head Varsity  $              6,000.00   $              11,000.00    
Varsity Asst.  $              3,650.00   $                5,625.00   Each of 3 positions  
JV Head  $              3,650.00   $                5,250.00    
JV Asst.   $              3,650.00   $                5,250.00    
9th Grade  $              3,650.00   $                5,250.00   Each of 2 positions  
OMS FOOTBALL       
8th Grade Head  $              2,400.00   $                4,000.00   Each of 2 positions  
7th Grade Head  $              2,400.00   $                4,000.00   Each of 2 positions  
8th Grade Asst.  $              2,400.00   $                4,000.00   Each of 2 positions  
7th Grade Asst.  $              2,400.00   $                4,000.00   Each of 2 positions  
GOLF (BOYS)       
Head Varsity (Boys)  $              2,775.00   $                4,600.00    
JV Blue (Boys)  $              1,300.00   $                2,150.00    
JV Gold (Boys)  $              1,300.00   $                2,150.00    
GOLF (GIRLS)       
Head Varsity (Girls)  $              2,775.00   $                4,600.00    
Junior Varsity (Girls)  $              1,300.00   $                2,150.00    
ICE HOCKEY (BOYS)       
Head Varsity (Boys)  $              3,400.00   $                5,675.00    
LACROSSE (BOYS)       
Head Varsity (Boys)  $            3,325.00   $                5,550.00    
Varsity Assistant (Boys)  $              1,200.00   $                2,000.00    
Junior Varsity (Boys)  $              2,775.00   $                4,600.00    
LACROSSE (GIRLS)       
Head Varsity (Girls)  $              3,325.00   $                5,550.00    
Varsity Assistant (Girls)  $              1,200.00   $                2,000.00   
Junior Varsity (Girls)  $              2,775.00   $                4,600.00    
SKIING (B&G) CO-OP       
Head Varsity (B&G) N/A N/A   
SOCCER (BOYS)       
Head Varsity (Boys)  $              3,325.00   $                5,550.00    
Varsity Assistant (Boys)  $              1,200.00   $                2,000.00   
Junior Varsity (Boys)  $              2,400.00   $                4,000.00    
Junior Varsity (B) (Boys)  $              1,300.00   $                2,150.00    
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POSITION SALARY RANGE NOTES 
SOCCER (GIRLS)     
Head Varsity (Girls)  $              3,325.00   $                5,550.00    
Varsity Assistant (Girls)  $              1,200.00   $                2,000.00   
Junior Varsity (Girls)  $              2,400.00   $                4,000.00    
Junior Varsity (B) (Girls)  $              1,300.00   $                2,100.00    
SOFTBALL       
Head Varsity  $              3,325.00   $                5,550.00    
Varsity Assistant  $              1,650.00   $                2,800.00   
Junior Varsity  $              2,775.00   $                4,600.00    
9th Grade  $              2,400.00   $                4,000.00    
SWIM & DIVE (BOYS)       
Head Varsity  $              3,325.00   $                5,550.00    
Varsity Assistant  $              2,225.00   $                3,700.00    
SWIM & DIVE (GIRLS)       
Head Varsity  $              3,325.00   $                5,550.00    
Varsity Assistant  $              2,225.00   $                3,700.00    
TENNIS (BOYS)       
Head Varsity (Boys)  $              3,325.00   $                5,550.00    
Varsity Assistant (Boys)  $              1,200.00   $                2,000.00   
Junior Varsity (Boys)  $              2,400.00   $                4,000.00    
TENNIS (GIRLS)       
Head Varsity (Girls)  $              3,325.00   $                5,550.00    
Varsity Assistant (Girls)  $              1,200.00   $                2,000.00   
Junior Varsity (Girls)  $              2,400.00   $                4,000.00    
TRACK & FIELD (BOYS & 
GIRLS)       
Head Varsity (B&G)  $              4,425.00   $                7,375.00    

Varsity Asst. (B&G)  $              2,775.00   $                4,600.00  

 Each of 3 positions (Fourth position 
authorized if participants exceed 75.  
Fifth position added for 100 or more 
participants). These positions may 
be designated as "specialty" 
coaches, as needed.  

OMS TRACK (B&G)       
OMS Head Coach (B&G)  $              2,025.00   $                3,400.00    

OMS Assistant (B&G)  $              2,025.00   $                3,400.00  

 Each of 2 positions (3rd position 
authorized if student participants 
exceed 70)  
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POSITION SALARY RANGE NOTES 
VOLLEYBALL     
Head Varsity  $              3,700.00   $                5,550.00    
Varsity Assistant  $              1,200.00   $                2,000.00   
Junior Varsity  $              2,600.00   $                4,400.00    
9th Grade  $              2,600.00   $                4,400.00    
OMS VOLLEYBALL       
8th Grade Blue  $              2,400.00   $                4,000.00    
7th Grade Gold  $              2,400.00   $                4,000.00    
7th Grade Blue  $              2,400.00   $                4,000.00    
8th Grade Gold  $              2,400.00   $                4,000.00    
WRESTLING       
Head Varsity  $              5,100.00   $                7,375.00    
Varsity Assistant  $              3,400.00   $                5,625.00    
OMS WRESTLING       
OMS Head Coach  $              3,325.00   $                5,550.00    
OMS Asst Coach   $              3,325.00   $                5,550.00    
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OXFORD COMMUNITY SCHOOLS 
APPENDIX C – SCHEDULE B - SUPPLEMENTAL/CLUB CRITERIA 

 
Oxford Community Schools encourages student participation in extra-curricular activities in a variety of areas, including 
athletics, student government, academics, community involvement and numerous others.  This involvement is intended 
to further supplement and enrich the student experience, offering opportunities to explore interests, become involved, 
have quality social experiences, and attain valuable leadership, teamwork and organizational skills.  Oxford believes that 
these experiences will also enhance student/teacher relations, building trust and a desire to achieve which help increase 
student achievement and development of the whole child.   
 
In order to continue offering activities which will provide a rich variety of experiences for students, the criteria below will 
be used for establishing which activities are offered within the resources available.  Prior to each school year in which the 
club will operate, the following information must be completed and approved as part of the overall offerings: 
 

1. Club/Activity Name 
2. Description of Club/Activity Purpose – A club constitution or document clearly stating purpose that supplements 

or enriches the regular school curriculum 
3. Number of Students Anticipated/Enrolled 
4. Number of Meetings Scheduled – Provide a meeting schedule 
5. Scheduled Meeting Time Length – Provide a meeting schedule 
6. Is This Activity a Supplement to a Class? 
7. Visibility/Impact (Number of competitions, concerts, publications) 
8. Plan for Financial Expenses and Support – Fundraising, etc. 
9. Facility Needs 
10. Transportation Requirements and Associated Costs (if applicable) 
11. Material, Equipment, Supply Needs  and Related Costs 
12. Fees Associated with the Activity 

 
If approved and the club/activity is run, at the end of the year, the sponsor will submit a summary of 
meetings/activities/concerts/competitions held (or publications, etc.), along with student sign in information.  This 
information will be used to confirm payment, as well as determine status for the next school year. 
 
The responsible administrator will review the summary to determine if the criterion was met for the activity.  This will 
ensure accountability and maximum value to the students. 
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Minimum Criteria for All Clubs/Activities will be as follows: 
 

• Minimum commitment of specified hours for any club/activity (based on Category) 
• Minimum number for students in regular attendance (based on Category) or will require administrative waiver for 

less students 
• Participation in applicable outside competition(s), activities or culminating exhibition 
• Promotion of club/recruitment of members 
• Fund raising, as applicable 
• Clubs require student sign-in sheets for meetings 
• For high school clubs, sponsor shall attend 8th grade parent meetings for marketing/promotional purposes 
• At the end of the school year, the sponsor will provide a summary of meetings/ activities/concerts/competitions 

held (or publications, etc.), along with student sign in information.  This information will be used to determine 
payment, as well as status for the next school year. 
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BUILDING: 

CLUB/ACTIVITY NAME:   

STAFF/INDIVIDUAL MAKING REQUEST: 

PURPOSE OF CLUB/ACTIVITY:  Please list or attach the club constitution or document which clearly states the 
purpose that supplements or enriches the regular school curriculum. 

NUMBER OF STUDENTS ANTICIPATED:   

MEETING/PRACTICE SCHEDULE (Planned Dates & Times):  (may attach or list) 

ACTIVITIES/COMPETITIONS PLANNED:  (may attach or list) 

PLAN FOR FINANCIAL EXPENSES, SUPPORT/FEES, NEEDS OF PROGRAM, ETC.: 

With the approval of this document, it is the intent that the club/activity will be approved for the upcoming 
school year.  It should be noted that all club/activities are subject to budget/district review and may be adjusted 
as necessary.  Anticipated stipend will be subject to review based on number of students, participation and 
fulfillment of responsibilities. 

Anticipated Stipend Amount (as outlined in Schedule B):   

Staff Member(s)/Individual(s) Assigned:   

__________________________________  ________________________ 
Staff Member Signature      Date 
__________________________________  ________________________ 
Building Administration Approval     Date 

 
Evaluation of Club/Activity 
Stipend Approval Amount:    Date: 
Staff Member: 
Recommendation for Continuance of Club/Activity:  Yes/No 
 
 
___________________________________   __________________ 
Building Administration Approval     Date 

Oxford Community Schools 
Club/Activity Information Form 
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APPENDIX C – SCHEDULE A - CLUB/ACTIVITY CRITERIA 

 

Category 1
Stipend amount based on minimum criteria:  $800
Minimum hours of direct student contact outside of classroom:  15 hours
Total minimum hours of planning, preparation or other approved time:  10 hours
Minimum number of students (in regular attendance):  10

Participation in applicable outside competitions, activities or at least one culminating 
event/exhibition:  Yes/No
Promoion of club/recruitment of members:  Yes/No
Fund raising, as applicable:  Yes/No

Category 2
Stipend amount based on minimum criteria:  $1,600
Minimum hours of direct student contact outside of classroom:  30 hours
Total minimum hours of planning, preparation or other approved time:  10 hours
Minimum number of students (in regular attendance):  15
Participation in applicable outside competitions, activities or at least one culminating 
event/exhibition:  Yes/No
Promoion of club/recruitment of members:  Yes/No
Fund raising, as applicable:  Yes/No

Category 3
Stipend amount based on minimum criteria:  $2,025
Minimum hours of direct student contact outside of classroom:  37.5 hours
Total minimum hours of planning, preparation or other approved time:  10 hours
Minimum number of students (in regular attendance):  15-20
Participation in applicable outside competitions, activities or at least one culminating 
event/exhibition:  Yes/No
Promoion of club/recruitment of members:  Yes/No
Fund raising, as applicable:  Yes/No

Category 4
Stipend amount based on minimum criteria:  $2,425
Minimum hours of direct student contact outside of classroom:  45 hours
Total minimum hours of planning, preparation or other approved time:  10 hours
Minimum number of students (in regular attendance):  15-20
Participation in applicable outside competitions, activities or at least one culminating 
event/exhibition:  Yes/No
Promoion of club/recruitment of members:  Yes/No
Fund raising, as applicable:  Yes/No
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Category 5
Stipend amount based on minimum criteria:  $3,225
Minimum hours of direct student contact outside of classroom:  60 hours
Total minimum hours of planning, preparation or other approved time:  10 hours
Minimum number of students (in regular attendance):  15-20
Participation in applicable outside competitions, activities or at least one culminating 
event/exhibition:  Yes/No
Promoion of club/recruitment of members:  Yes/No
Fund raising, as applicable:  Yes/No

Category 6
Stipend amount based on minimum criteria:  $4,050
Minimum hours of direct student contact outside of classroom:  75 hours
Total minimum hours of planning, preparation or other approved time:  15 hours
Minimum number of students (in regular attendance):  15-20
Participation in applicable outside competitions, activities or at least one culminating 
event/exhibition:  Yes/No
Promoion of club/recruitment of members:  Yes/No
Fund raising, as applicable:  Yes/No

Category 7
Stipend amount based on minimum criteria:  $4,850
Minimum hours of direct student contact outside of classroom:  90 hours
Total minimum hours of planning, preparation or other approved time:  20 hours
Minimum number of students (in regular attendance):  15-20
Participation in applicable outside competitions, activities or at least one culminating 
event/exhibition:  Yes/No
Promoion of club/recruitment of members:  Yes/No
Fund raising, as applicable:  Yes/No
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APPENDIX C - SCHEDULE B 
Club/Activity Building/Level Payment Notes 

Elementary Clubs (includes 
Student Council) 

Elementary Bldgs. 
(Clear Lake, Daniel 
Axford, Lakeville, 
Oxford, Leonard) $2,000 

To be divided 
among club 
activities for 
employees (only)-
Minimum range of 3 
to 6 clubs 

Elem. Vocal Director Elementary Bldgs. $350 One per elementary 

Safety Patrol Elementary Bldgs. $800 
Category I  
One per elementary 

Student Leadership Team Elementary Bldgs. $800 
Category I  
One per elementary 

Lego Robotics Elementary Bldgs. $800 
Category I  
One per elementary 

Run Club Elementary Bldgs. $800 

Category I  
One per elementary 
(One additional 
position over 30 
students) 

Green Team Elementary Bldgs. $800 
Category I  
One per elementary 

PTO Representative Elementary Bldgs. $800 
Category I  
One per elementary 

Robotics Coordinator Elementary Bldgs. $2,425 Category 4 

Super Singers Director 

Elementary - (Clear 
Lake, OES, Lakeville, 
Leonard*) $2,025 

Annual - *Leonard 
paid only if separate 
rehearsals are held; 
may be combined 
with Lakeville for 
one contract 

In addition to the stipend, Elementary Music teachers will not be required to attend 
parent/teacher conferences, curriculum and portfolio evenings in exchange for concert 
preparation and performance. 

 

Academic Team High School $1,600 
Category 2 - Per 
Semester 

Adventure Club High School $400/Trip 

For organizer, 
stipend per activity 
of $400/trip (not to 
exceed annual total 
of $1,600) 



 
 

88 

American Sign Language High School $1,600 Category 2 

Auto Club High School $1,600 Category 2 

Business Professionals of 
America (BPOA) High School $2,425 each 

Category 4 – (up to 
5 positions) 

Class Sponsor - Freshman High School $400 Annual 

Class Sponsor - Junior High School $400 Annual 
Class Sponsor - Senior High School $400 Annual 

Class Sponsor - Sophomore High School $400 Annual 

Cybersecurity Team High School $2,425 Category 2 

Dance Team (Club) High School $2,425 Category 4 

Debate Club High School $3,225 Category 5 

DECA High School $4,850 Category 7 

Drama Club High School $1,600 Category 2 

Educational/Academic Fair High School $31.00/Hr 

Maximum of $800 
per approved fair 
(i.e. Art Fair) 

Environmental Club High School $1,600 Category 2 

Equestrian Club High School $1,600 Category 2 

Extended Essay Coordinator High School $4,050 

Category 6 – 
Teachers who 
review extended 
essays are paid $150 
per essay. 

GSA High School $2,025 Category 3 

HOSA High School $4,850 Category 7 

I'm Third High School $2,425 Category 4 

International Club High School $1,600 Category 2 

Leadership High School  $4,050 
Each of two 
positions (Cat. 6) 

Link Crew High School $1,600 Category 2 
Literary Magazine High School $1,600 Category 2 
Math Club/ASAP High School $1,600 Category 2 

Musical High School $3,225 

Category 5 - 
Maximum stipend 
based on minimum 
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of one play.  Paid 
upon completion. 

Musical Assistant High School $2,425 Category 4 
National Honor Society High School $4,050 Category 6 
Newspaper High School  TBD 
OHS Robotics Winter 
Coordinator High School $4,850 Category 7 
OHS Robotics Fall 
Coordinator High School $3,225 Category 5 

Play Director (Non-Musical) High School $2,425 

Category 4 - 
Maximum stipend 
based on minimum 
of one play (may 
conduct more with 
approval).  Paid 
upon completion. 

SADD High School $2,425 Category 4 

Skills USA High School $3,225 
Category 5 
(2 positions) 

Social Justice High School $2,025 Category 3 
Spanish Club High School $1,600 Category 2 
Special Olympics High School $800 Category 1 
Tabletop Gaming Club High School $2,025 Category 3 
Writer's Club High School $1,600 Category 2 

Yearbook High School $3,225 Annual 
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APPENDIX C - SCHEDULE B 
Club/Activity Building/Level Payment Notes 

Art Club Middle School $800 Category 1 

Computer Club Middle School $800 Category 1 

Drama Club Middle School $1,600 Category 2 

HOMEWORK CLUB Middle School $2,425 

Category 4 - Meets 
twice per week all 
year 

HOMEWORK CLUB Middle School $2,425 

Category 4 - Meets 
twice per week all 
year 

HOMEWORK CLUB Middle School $2,425 

Category 4 - Meets 
twice per week all 
year 

Homework Language Club 
(Chinese) Middle School $1,225 

(50%) Category 4 - 
Meets once per 
week all year  

Homework Language Club 
(Spanish) Middle School $1,225 

(50%) Category 4 - 
Meets once per 
week all year  

Play Director   Middle School $2,025 

Category 3 - 
Maximum stipend 
based on minimum 
of one play (may 
conduct more).  
Paid upon 
completion. 

Robotics Coordinator (6-8) Middle School $2,425 Category 4   
Robotics Programming Coach 
(K-8) 

Elementary/Middle 
School $2,425 Category 4 

Running Club Middle School $800 Category 1 
Science Olympiad/Other Middle School $800 Category 1 
Student Council Middle School $1,600 Category 2 
Where Everybody Belongs 
(WEB) Middle School $2,425 Category 4 

Yearbook Middle School $2,025 Category 3   
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APPENDIX C - SCHEDULE B 
Club/Activity Building/Level Payment Notes 

Director of Bands Music - High School $4,050 Annual 
Director of Choirs Music - High School $4,050 Annual 
Director of Orchestras Music - High School $4,050 Annual 
Director of Dance 
Conservatory Music - High School $4,050 Per Semester 
Jazz Band Music - High School $2,425 Annual 
Marching Band Music - High School $4,850 Annual 

Marching Band Assistant Music - High School $3,225 
Annual  
(3 positions) 

Director of Bands Music - Middle School $2,425 Annual 
Director of Choirs Music - Middle School $2,425 Annual 
Director of Orchestras Music - Middle School $2,425 Annual 
Honors Orchestra Music - Middle School $1,600 Annual 
Thunderdrummers Music - Middle School $2,425 Annual 
Criteria for Music Stipends:  competitions, events, concerts, festivals, program inventory 
(including purchasing), program administration (including maintaining & administering 
budget, managing festivals where appropriate), parent meetings (if applicable), trip planning, 
coordination and attendance (where applicable).  Summer camp experiences are not subject 
to the overnight stipend pay as that time is included in the activity time. 

  
Administration reserves the right to review positions and fill positions based on number of 
participants. 

  

APPENDIX C - SCHEDULE C 
 

Payment Payment Notes 

Additional Class $6,100 Per Semester (OMS & OHS 

Additional Preparation    $800 Per Semester (OMS & OHS) 
 
The following supplemental contracts and miscellaneous payments will be made 
based on the indicated factor times the per diem rate as determined by dividing the 
2014-15 BA base rate by the current number of teacher work days (i.e. for 2016-17, 
the per diem rate is ($36,835/186 = $198.04) $198.04.  This includes the unused 
personal absence day pay-out over 90 days at 50% of $198.04 = $99.02. 

Payment Payment Notes 

Retirement Pay-Out 1   

Health Insurance Option 1 Paid per month 
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APPENDIX C - SCHEDULE D 

Club/Activity Building/Level Payment Notes 

Emergency Substitute Rate Misc. $23 
Per period of less 
than 40 minutes 

Emergency Substitute Rate Misc. $46 
Per period of 40 
minutes or more 

Supplemental Rate Misc. $31/hour 

As approved by 
administration for 
assigned work 
outside of school 
day/ schedule/ 
responsibilities 

 
 

APPENDIX C - SCHEDULE E 

It is understood that overnight travel may occur for certain class or club activities (ex. 
Robotics, HOSA, DECA, 8th Grade Washington D.C. trip, 5th Grade Camp, Choir trip, etc.). In 
the event that a teacher is acting as an official chaperone (part of their teaching 
responsibility) on an overnight trip, they will be paid a stipend at the following rates: 
 

Activity Payment 

Any night preceding a non-student attendance day $200/per night 

Any night preceding a regular student attendance day $100/per night 

 
Overnight travel occurring as part of a summer camp (i.e. Band Camp) will not be included 
in these payments as they are reflected in the Schedule B Stipend for that activity.    
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APPENDIX C - SCHEDULE F 

It is understood that CTE programs require additional responsibilities which include budget 
management, CTSO, maintaining job experience, etc.  CTE teachers will be paid the 
stipends below based on the programs they teach.  Each individual is eligible to receive 
only one (1) stipend and will be paid based on the highest tier for which they are eligible. 
 

CTE Program Payment 

CTE State-Approved Program Coordinator Tier 1 
(Mechatronics, Health Science, Auto) 

$3,000 

CTE State-Approved Program Coordinator Tier 2 
(Business, Radio/TV, Computer Programming, Marketing, Finance, Digital/ 
Multi-Media) 

$1,500 
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APPENDIX C – SCHEDULE G – PLC LEADERS 
 

The secondary educators serving as PLC Leaders will lead their fellow teachers through the process of 
establishing and maintaining an effective professional learning community while shepherding their 6-8 or 9-
12 department through district defined department work. 

 
6-8 and 9-12 ELA, 6-8 and 9-12 Math, Science, and 6-8, 9-12 Social Studies 6-8 

and 9-12 World Language 
Stipend amount based on minimum criteria:  $4,850 
Log 35 hours outside of regularly scheduled contract time for PLC preparation 
Attend 20 hours of meetings with building administration either on prep or before/after school 
Plan and lead department PLC meetings according to professional learning calendar for each building 
Attend five (1.5 hour) after-school meetings a year as scheduled by district instructional coach for 
professional learning on PLCs 
Attend 14 hours of meetings a year during scheduled prep time as mutually agreed upon between PLC 
leader and district instructional coaches or the district data supervisor for professional learning on PLCs 
Attend any “pullout” professional learning opportunities or curriculum adoption meetings scheduled 
for department/course teachers by district IB instructional coaches or district administration (typically 
not more than 3 full days in any school year).  

 

6-8 Technology and 9-12 CTE, 6-8 and 9-12 Physical Education, 6-8 and 9-12 
Fine Arts, 6-8 and 9-12 counselors, FSL, and dean group, and 6-8 and 9-12 

Special Education  
Stipend amount based on minimum criteria:  $3,225 
Log 25 hours outside of regularly scheduled contract time for PLC preparation 
Attend 16 hours of meetings with building administration either on prep or before/after school 
Plan and lead department PLC meetings according to professional learning calendar for each building 
Attend five (1.5 hour) after-school meetings a year as scheduled by district instructional coach for 
professional learning on PLCs 
Attend 8 hours of meetings a year during scheduled prep time as mutually agreed upon between PLC 
leader and district instructional coaches for professional learning on PLCs 
Attend any “pullout” professional learning opportunities or curriculum adoption meetings scheduled 
for department/course teachers by district IB instructional coaches or district administration (not to be 
more than 3 full days in any school year).  
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APPENDIX D 
 
 

EXTRA-CURRICULAR SPONSORS – ANNUAL APPRAISAL  
 
Organization: 
 
Sponsor: 
 
 
School Year:                                                                                           Circle Responses 
Below 
 
1.  The sponsor has set clear goals for the organization or activity 
or has articulated and followed the objectives that were 
previously set. 

 
S 

 
U 

 
NA 

2.  The sponsor provides leadership that results in worthwhile 
outcomes for student members or participants. 

 
S 

 
U 

 
NA 

3.  The sponsor maintains satisfactory relationships with students, 
parents and colleagues. 

 
S 

 
U 

 
NA 

4.  The sponsor maintains appropriate communication with 
parents and building administration. 

 
S 

 
U 

 
NA 

5.  The sponsor completes necessary transportation arrangements 
in advance, and maintains control of students while traveling. 

 
S 

 
U 

 
NA 

 
6.  The sponsor assures that students are supervised appropriately 
at all times. 

 
S 

 
U 

 
NA 

 
7.  The sponsor completes and submits all required paperwork in a 
timely manner. 

 
S 

 
U 

 
NA 

8.  The sponsor assures that all fundraising procedures comply with 
district policies and procedures. 

 
S 

 
U 

 
NA 

9.  The sponsor assures that all financial transactions are handled 
according to administrative guidelines. 

 
S 

 
U 

 
NA 

 
10.  The sponsor sees that equipment and supplies are turned in. 

 
S 

 
U 

 
NA 

INCLUDE COMMENTS ON REVERSE AS NECESSARY 
SIGNATURE  
OF EVALUATOR                                                                                                          DATE: 
SIGNATURE 
OF SPONSOR                                                                                                                DATE: 
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APPENDIX E 
 
 

ELEMENTARY 
LEARNING ENVIRONMENT CONCERN FORM 

 
This form is to be completed by the teacher affected and discussed with the principal when 
he/she believes there are significant deviations from the class size targets/ranges and/or other 
issues adversely affecting the classroom instructional program. 
1.  Describe the concern and resulting negative impact on the instructional program. 
 
 
 
 
 
 
 
 
2.  Identify the course of action you would like considered to address the situation.  Some possible 
courses of action suggested by the OEA  contract are: 
(Check one, if applicable) 
 Student schedule adjustments 
 Additional supplies to be purchased 
 Released time for planning/assessment 
 Conference/workshop participation 
 Paraprofessional support 
 Professional support 
 Other ideas deemed appropriate by the teacher and principal or designee: 

 
 
 
 

 
Teacher Signature:                                                                            Date submitted to principal: 
Agreed upon resolution: 
 
 
 
 
 
 
 
Teacher Signature:                                                                                                         Date: 
 
Principal Signature:                                                                                                        Date: 
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SECONDARY 

LEARNING ENVIRONMENT CONCERN FORM 
 

This form is to be completed by the teacher affected and discussed with the principal 
when he/she believes there are significant deviations from the class size targets/ranges 
and/or other issues adversely affecting the classroom instructional program, staff, and 
students. 
 

Period 
 

Course Name 
 

Target Number 
 

Actual 
Enrollment 

Number of 
Special 
Education  
Students 

1     
2     
3     
4     
5     
6     
7     

 
Summary Information 

Total Students  
Department Average  
Total Students Above Average  
Department Target  
Total Students Above Target  
Overloads  
Overloads (Special Ed/3)  
Co-Teaching Ratios  
Class Differentials  
Other  
Assessment Planning  
 

1. Describe the concerns and resulting effect on the instructional program and your 
professional responsibilities.  If your concern involves class size, overloads, etc., 
complete as much of the tables above as possible.  An administrator or counselor 
will provide assistance. 
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2.  Identify the appropriate supplies needed to accommodate your concerns. 
 
 
 
 
 
 
 
 
 
 
3.  Identify the equivalent release time suggested to balance your professional 
responsibilities.  The teacher may use this “block grant” in any combination of released 
time and/or stipend.   
 
Circle the appropriate choice: 
Substitute Days 1 2 3 4 5 6 7 8 9 10 11 12 
 
 
 
 
 
 
 
Teacher Signature:                                                                               
Date submitted to principal:   
Agreed upon resolution: 
 
 
 
 
 
 
 
 
 
 
 
 
 
Teacher Signature:                                                                             Date: 
 
Principal Signature:                                                                            Date: 
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This Agreement shall be in effect beginning September 1, 2022, and shall continue in full force and effect until August 
31, 2025. 
 
 
 
OXFORD COMMUNITY SCHOOLS  
BOARD OF EDUCATION 
 
 
 

By:___________________________  By:___________________________ 
Thomas E. Donnelly  Mary Hanser 
Its President  Its Secretary 

 
 
 By:___________________________ 
 David Pass 
 Assistant Superintendent of Human Resources 
 
 
 Date:_________________________ 
 
 
OXFORD EDUCATION ASSOCIATION 

 
 
 

By:___________________________  By:___________________________ 
James Gibbons  Stephanie Niemi 
Its President  Its Secretary 
 
 
Date:_________________________ 
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